UNEP Secretariat of the INC on Plastic Pollution

Annex B. Registration Guide

Registration of official delegations of States Members of the United Nations, members of United

Nations specialized agencies and regional economic integration organizations, is done through the
online registration system INDICO.

l. Creating and INDICO Account

To register for this meeting, first-time users need to first create an account as shown below.
If you have an INDICO account, please move to page 4 of this Annex.

1. Use Mozilla Firefox or Google Chrome browsers.
2. Kindly use this link to create an account: https://indico.un.org/
3. Click login on the top right corner.
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Shaw Center, Ottawa, Canada

Overview
Accredited non-governmental organizations that fall under the following categories can

register to participate as observers for INC-4:

» Non-governmental organizations (NGOs) in consultative status with the Economic and

9 unep-incplastic.registration@un.org Social Council (ECOSOC) ( | r ultative )

Registration

You can check if your organization has consultative status with ECOSOC

» Non-governmental organizations accredited to UNEP and invited to participate in the
sessions of the United Nations Environment Assembly (UNEA)

4. For first-time users, click on create an Indico account as shown below.


https://indico.un.org/

INTICY).UN

E-mail address

Password

Forgot my password

Login with Indico

If you do not have an Indicg-account yet, you can create one

5. Enter your email address in the presented field to receive further details on the next steps.

Please note that in response to the COVID-10 , several meetings and have b ing p y. Some loceti limited i i ith locel i i physicl distencing. Partcipanto willeceive detailed )
information about attending the mesting from the organizer.
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Create a new Indico profile
To create a new Indico profile you first need to verify your email address.

Email address «  isaiahotienoapps@gmail.com

[CUN Send me a verification email

6. An email similar to the one below will be sent to your email account. Click on the link to verify
your email account.

[Indico] Verify your email = inbox x

noreply@un.org 3:02 PM (1 minute ago)
tome v

Dear user.
You started the Indico profile creation process. To continue, you need to verify that izotieno@gmail.com is indeed your email address. Please click the following link to continue the registration process
https://indico.un org/register/2token=ImiEb3RpZWSVQGAYWISLMNVbSL YALI5q.e4pTeasZz3Ep7MUVMWR3cZPaT S

Indico :: Email Notifier
hitps://indico.un.org/

4 Reply = Forward




7. A page with fields to complete your INDICO account creation as shown below will open upon
clicking the above-mentioned link. Please fill the data as per requirement on the page to
proceed to registration.

Create a new Indico profile

You have successfully validated your email address and can now proceed with the registration

User information

Email address izotieno@gmail.com
Firstname 5 Isaiah
Family name Otieno

Affiliation UNEP

Login details

Usemame & izotieno@gmail.com
Password &

Confirm password &

The password must

% Be at least 12 characters long

% Contain uppercase and lowercase letters
X Contain numbers

v Not contain spaces

+ Not contain common password words

v Match confirm password

Are you human?

6 + 15

Captcha & 21

Please soive the math problem to prove that you are human

Cancel Create my Indico profile

Il. Registering for the fourth session of the INC on Plastic Pollution

To register for the fourth session of the Intergovernmental Negotiating Committee to develop an
international legally binding instrument on plastic pollution, including in the marine environment
please follow the instructions as detailed below:

Use Mozilla Firefox or Google Chrome browsers.

Kindly use the link of your respective category to proceed to registration:
https://www.unep.org/inc-plastic-pollution/registration

3. Logininto your INDICO account by clicking login on the top right corner.
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https://www.unep.org/inc-plastic-pollution/registration
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Shaw Center, Ottawa, Canada

Overview
Accredited non-governmental organizations that fall under the following categories can

Registration register to participate as observers for INC-4

= Non-governmental organizations (NGOs) in consultative status with the Economic and

2 unep-incplastic.registration@un.or Social Council (ECOSOC) (¢ € ultat tatus)

You can check if your organization has consultative status with ECOSOC

» Non-governmental organizations accredited to UNEP and invited to participate in the
sessions of the United Nations Environment Assembly (UNEA) 9

On successful login to Indico, you will be presented with a registration form to fill out. All
registrations are required to attach the necessary credentials, as per the guidance on the overview
page of the registration portal, as indicated below.

Please note that all participants will be required to upload a Note Verbale with the composition of
the national delegation with the names and functional titles of the nominated delegates.

Eligible organizations that belong to the above-mentioned categories will be able to register
up to five (5) representatives through the ‘Register here’ button below to participate as
observers.

The following documents must be uploaded on the INDICO registration form at the time of
registration:

1. A nomination letter in the organization's letterhead with the composition of the
delegation to INC-4 containing the names, functional titles, and affiliation of the
representatives. The letter must be dated and have the handwritten signature of the
person responsible for the organization. Organizations are requested to submit the letter
in pdf format.

2. A passport-size color photograph (with a white, grey, or neutral color background) of the
representative.

3. The passport biographical page of the representative.

Please note that the review and verification process of online registrations is not automatic
and may take up to a few days, which may vary according to the volume of registrations
received.

A participant must be at least 18 years old to attend the INC-4.
The deadline for registration to participate in the INC-4 is 26 February 2024.

There will be no on-site registration.



5. Please fill in all relevant fields. Mandatory fields are marked with “*”.
Kindly make sure that you upload the right picture as shown below. Use the below link for
guidance: English guide | French guide

Overview Registration: New
Registration
Event Details Identification

Notification for the UN

i Picture
Environment Assembly FeRUp Upload

[ registration@unep.org

T +254 20 76 24786 Edit
picture

Title = [ Mrs. E
Gender [ Female 3
First Name * Test

Surname * Indico

Il Downloading Your E-Ticket

On approval of your registration, you will get an email with a QR code similar to the one shown below:
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UNEP. Registratian System
Dear Isaiah

Your registration D is; 1037

You have successtully registered to one or several of the following meetings:

+ the resumed session of the fith UN Enviranment Assembly (UNEA 5.2), 28 February - 2 March 2022
ial sessi fiftieth anniversary of the establishment of UNEP ["UNEP@50"), 3-4 March 2022

. s 2125 February 2022;
«+ the third consultation held pursuant to General Assembly resolution 73/333, 16-18 February 2022;

Agenda, biackground documents as well through

s The UNEA'5.2 web portal: hitps: nep i 2
+ Theus
« The secretariat notification

lable on the UNEA portal

Far online participants, the links ta join the meetings will be shared later

(A2388778 ) i corde:



https://wedocs.unep.org/bitstream/handle/20.500.11822/21753/UNOG%20Indico%20picture%20standards_EN.pdf?sequence=1&isAllowed=y
https://wedocs.unep.org/bitstream/handle/20.500.11822/21753/UNOG%20Indico%20picture%20standards_FR.pdf?sequence=2&isAllowed=y

16 February to 04 March 2022

Méssvégen 1, Alvsjé, Stockholm, Sweden
Telephone: +46 8 749 41 00

UN EVENT PASS

Secretariat of the Assembly
Division or Office

Please print this or have it on your mobile device when collecting your meeting badge at the venue.

You will need to present the UN EVENT PASS and a valid passport or identification card with a
photograph at the meeting venue to receive with meeting badge.



