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Registration Guide  

 
 
Registration of official delegations of States Members of the United Nations, members of United 
Nations specialized agencies and regional economic integration organizations, is done through the 
online registration system INDICO.  
 
 

I. Creating and INDICO Account  
 
To register for this meeting, first-time users need to first create an account as shown below.  
If you have an INDICO account, please move to page 4 of this Annex.  
 

1. Use Mozilla Firefox or Google Chrome browsers.  
2. Kindly use this link to create an account: https://indico.un.org/ 
3. Click login on the top right corner. 

 

 
 

4. For first-time users, click on create an Indico account as shown below. 
 
 

https://indico.un.org/
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5. Enter your email address in the presented field to receive further details on the next steps.  

 

 

 
6. An email similar to the one below will be sent to your email account. Click on the link to verify 

your email account. 
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7. A page with fields to complete your INDICO account creation as shown below will open upon 
clicking the above-mentioned link. Please fill the data as per requirement on the page to 
proceed to registration. 

 

 

II. Registering for the second part of the fifth session of the INC on plastic pollution  
 

To register for the second part of the fifth session of the Intergovernmental Negotiating Committee to 
develop an international legally binding instrument on plastic pollution, including in the marine 
environment, please follow the instructions as detailed below: 

 
1. Use Mozilla Firefox or Google Chrome browsers.  
2. Kindly use the link of your respective category to proceed to registration: 

https://www.unep.org/inc-plastic-pollution/registration  
3. Login into your INDICO account by clicking login on the top right corner. 

https://www.unep.org/inc-plastic-pollution/registration
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4. On successful login to Indico, you will be presented with a registration form to fill out. All 
registrants are required to attach the necessary credentials, as per the guidance on the overview 
page of the registration portal, as indicated below.  
 
Please note that all participants will be required to upload a Note Verbale with the composition of 
the national delegation with the names and functional titles of the nominated delegates. 
 
The following documentation will need to be uploaded by delegates at the time of registration: 
a) Copy of the Note Verbale or official letter from the relevant Ministry, or from their Embassy or 

Permanent Mission. The Note Verbal or official letter must clearly indicate:  

o The name and date of the INC session.  
o The name of the head of delegation and names of any alternate representatives and 

advisers, as per Rule 6 of the draft rules of procedure provisionally applicable to the work 
of the INC. 

o Detail all the names and functional titles of the nominated members of the delegation.  
b) A passport-size colour photograph (with white, grey, or neutral colour background). 
c) The passport biographical page. 

 
Please note that the review and verification process of the registrations for INC-5 is not automatic 
and may take up to a few days, which varies according to the volume of registrations received. 
 
In addition, please be informed that the registration for INC-5 and the application for travel support 
are two separate processes and delegates must have their registration for INC-5 approved before 
submitting their request for travel support.  
 
 

5. Please fill in all relevant fields. Mandatory fields are marked with “*”.  
 
Kindly make sure that you upload the right picture as shown below. Use the below link for 
guidance: English guide | French guide 

https://wedocs.unep.org/bitstream/handle/20.500.11822/21753/UNOG%20Indico%20picture%20standards_EN.pdf?sequence=1&isAllowed=y
https://wedocs.unep.org/bitstream/handle/20.500.11822/21753/UNOG%20Indico%20picture%20standards_FR.pdf?sequence=2&isAllowed=y
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III. Downloading Your E-Ticket 

 
On approval of your registration, you will get an email with a QR code similar to the one shown below: 
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Please print this or have it on your mobile device when collecting your meeting badge at the venue.  
 
You will need to present the UN EVENT PASS and a valid passport or identification card with a 
photograph at the meeting venue to receive with meeting badge. 


