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1 Intr ion

The objective of the Africa Environment Outlook — Environment Information System (AEO-EIS) is to
act as a standard information system for African nations to acquire, process, and disseminate
information relevant to sustainable development. A key feature of AEO-EIS is to assist in developing
State of Environment reports on the national, sub-regional and regional levels. AEO-EIS provides
tabular, graphical, and spatial reports. AEO-EIS has multiple language interface; English, French, and
Arabic.

This user manual familiarizes users with the different databases; Data and Indicators, Experts
Database, Documents Database, Security Module, and their data entry, search, and reporting

capabilities with simple step-by-step instructions and images.

The Data and Indicators module allow users to acquire and search for data variables and indictors that
can assist in identifying the state of environment and development on national, sub-regional, and

regional levels. Users can receive outputs as tabular, graphical, and geographical reports.

The Experts database acts as a standard Experts information system for African nations to acquire,
process, and disseminate information relevant to environment and development Experts, especially
worked on producing national and regional state of environment reports. A key feature of the Experts

database is to assist in identifying experts on the national, sub-regional and regional levels.

The Documents database provides a standard Document management information system for the
African nations to acquire, process, and disseminate information relevant to available documents and
reports. The database would contain all the reference that is being used in producing national, sub-

regional, and regional state of environment reports.

This user manual familiarizes users with the different data entry, search, and reporting capabilities of

Africa-Documents with simple step-by-step instructions and images.




2 How to Run AEQ-EIS
Select from the Start Menu > Programs > AEO-EIS > AEO-EIS. The system will start as shown in

Figure 1

Africa Environment OQutlook Environment
Information System (AEQO-EI!

Figure 1 Log in Screen

¢ Enter User Name and Password.
e Select default Interface language (English — Arabic — French).
¢ (lick the OK button.

Main Menu will start as in Figure 2.

System Name

Data And Indicators f-

Experts Database

Documents Database

Security Module

Figure 2 Main Menu




3 Data and Indicators System:

This information system consists of four main components (as shown in Figure 3):
e Search Module
e Data Entry Module
e Metadata

o Administration Module

% Data and Indicatars

2~ Information System (AEO-EIS)

UNEP

About
Search

Indicator
Data Variable

Data Entry

Indicator =
Data \arigble >

Reference =3
Interface ==

Figure 3 Data and Indicators main Screen

3.1 Search Module Methods and Compiling of Reports:

The Search Module is used to extract data in the form of reports, graphs and spatial reports. Specific

parameters can be set for the Search, in order to filter the data and compile it. The Search consists of

Indicator Values and Data Variables.

By entering several search parameters, you can extract up to 12 reports and 10 graphs, on several
geographic levels (Regional — Sub-regional — National — Sub-national — City). You can also compile

the data in a map, which serves to clearly illustrate the data and its geographic location.




3.1.1 rch Method for Indi r Val nd D riables:

A search can be conducted for Indicators or Data Variables using the same method. When searching

for indicators, a screen similar to Figure 4 will appear.

earch > Indicator

p"‘b‘ Africa Environment Outlook — Environment

v Information System (AEO-EIS)

\ E.I-’ )
__Region z B Initiative
| = = |
Sub Region ~ Theme ===
| . | .
[ - -
) - Country Issues - L
Sub National Indicator Type 3 Y
| = S =
City N et £ -
| = Year Year :

= OR ( And Indicator Value  From To Imterval Source -

; Report Type

Country Datasheet | o
[Query |[Save Query ][ _Open Query |[ Clear |[ Clear All || Exit |

Figure 4 Search Screen

This screen shows a number of search parameters:
e Region
e Sub Region
e Country

e Sub National

e C(City

¢ [Initiative
e Theme

® [ssues

¢ Indicator Type

e Indicator
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This screen has several important buttons are follows:

Button Title Function
Query Query Producing reports
Sae Query Save Query Saving queries
Upﬂnﬂum Open Query Opening a new query
Clear Clear Query Deleting query
Clear Al Clear all Query Deleting all query
Fult Exit Exiting screen
Report Type List Displaying report type list
Loy Copy Copying graph
Pint Print Printing

3.1.1.1

3.1.1.2 How To Use the Search Screen

The Search Screen can be used to extract data and compile reports on this data. We will go over more

than one example of these queries. While entering the Search parameters, it is also possible to save

these parameters for later use by clicking on the Save Query buttonlMl, and later recalled by

clicking on the Open Query butt0n| Open Query | and selecting the saved query parameters.

You can cancel your selected query by clicking the ‘Clear’ button or cancel all queries by clicking

‘Clear All’. The Search Screen contains the following:

® Geographic Area

¢ Indicator Group

3.1.1.2.1 Geographic Area:

The Geographic group consists of:

e Region
e Sub Region

e Country

11




e Sub National
e C(City
The user can choose any of these options by double clicking with the mouse and selecting from the

menu. Users can make multiple selection by mouse click and then press OK.

3.1.1.2.2 Searching and Compiling Reports by Geographic Area.

e Double click the ‘Region’ field and select a region.
¢ Double click the ‘Sub Region’ field and select a sub region.
¢ Double click the ‘Country’ field and select a country.
¢ Double click the ‘Sub National’ field and select a sub national region.
e Double click the ‘City’ field and select a city.
e C(lick the ‘Report Type’ button and select the proper type.
¢ C(Click the ‘Query’ button.
Note that you can select the Region, Sub Region or Country only, then click on the ‘Report Type’

button and choose the proper report type and click ‘Query’ to produce the report.

3.1.1.2.3 The Indicator Group:

The indicator group consists of the following:

¢ [Initiative

e Theme

¢ Environmental issue

¢ Indicator Type

¢ Indicator
Here you can specify the geographic area for which you wish to compile data. Alternatively, you can
choose not to specify a geographic area, but specify the Indicator or the Theme. You can also select a
Country or a City or specify the Theme and Indicator. Now choose a report type by clicking on the
arrow and then click ‘Query’ to compile. Note that the reports are divided according to geographic

area, for e.g., if you select ‘Region’, only Region reports are displayed.

3.1.1.2.4 Searching and Compiling Reports by Indicators

e Double click the ‘Initiative’ field.
e Select a specific Initiative.

e Double click the “Theme’ field.

e Select a specific Theme.

e Double click the ‘Environmental Issue’ field.

12



e Select a specific Environmental Issue.

e Double click the ‘Indicator Type’ field.

e Select a specific Indicator Type.

e Double click the ‘Indicator’ field.

e Select a specific Indicator.

¢ (lick on the ‘Report Type’ button, and choose a specific report type.

e C(lick on the ‘Query’ button.
Note that you may choose only a specific Theme or Indicator, then click on the arrow for ‘Report
Type’, and choose the proper report type, then click ‘Query’ to compile the report. The following table

shows the relation between Geographic area and Report Type.

Area Report Title Type
Region Bar Graph Graph
. Region Region Line Graph Graph
Region Datasheet Report
Indicator Datasheet (Region) Report
Sub Region Bar Graph Graph
Sub Region Line Graph Graph
2 Sub Region Sub Region Datasheet Report
Indicator Datasheet (Sub Region) Report
Sub Region Pie Graph Graph
Country Bar Graph Graph
Country Line Graph Graph
3 Country Country Datasheet Report
Indicator Datasheet (Country) Report
Country Pie Graph Graph
Sub National Bar Graph Graph
A Sub National Sub National Line Graph Graph
Sub National Datasheet Report
Indicator Datasheet (Sub National) Report
City Bar Graph Graph
s City City Line Graph Graph
City Datasheet Report
Indicator datasheet (City) Report
6 Unspecified Indicators List Table

13



7 Unspecified GIS Report Map
8 Unspecified Indicators Matrix Table

9 Unspecified Theme Indicators Matrix Table

As Figure 5 illustrates, when a country is selected, a country report type must be chosen from the
report list, and when a city is selected, a city report type must be selected. The previous table
illustrates the relationship between geographic area and report type. We will review briefly the

function of each report.

W% Information System (AEO-EIS)
UNEP

x.

Report Type
City Bar Graph =
City Datasheat =l

City Line Graph

Country Bar Graph ==
Country Datasheet g
rce

Country Line Graph

Country Pie Graph

GIS Report

Indicator Datasheet (City)
Indicator Datasheet (Country)

LR

* 0f " And

LIEng

Indicator Datasheet (Region)

I

Repaort Type

Country Bar Graph

[ Query |[Save Query || Dpen Query |[ Clear |[ Clear All [ Exit |

Figure 5 Report Type List

3.1.1.2.5 How to Compile Spatial Reports:

It is possible to compile show the indicator values on a map. Here we can compile a map of Africa
with the extracted Indicator Values for a specific indicator, by following these steps:

e Double click the ‘Region’ field.

e Select a specific Region.

e Double click the ‘Sub Region’ field.

e Select a specific Sub Region.
Go to the ‘Indicator’ field, double click and select a specific Indicator, then fill in the time period:
from - to.

¢ C(lick the ‘Report Type’ button and choose Geographic Maps.

¢ C(lick the ‘Query’ button; the map will appear as in Figure 6.
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&, Indicator Name - Emissions CO2 - Total (CDIAC) ( Thousand Metric Tons of CO2 )
File Edt Wiew Layers

ElE=IE=IE=E- el JED]

[¢ EMISSIONS CO2 - TOTAL (CDIAC
Less than 10,6532
10,6532 - 21,306.4
21306 4 - 31 9596
319596 - 426128
420613 - 53,265
53266, - 63,9182
63.919.2- 74,5724 .
745724 85,225 6 i
85,2256 - 35,6757
355787 - 1065313
105,531 8- 117,185.1

v AFRICA

RATIO Geale 1 : 679 %-27.46 Y- 36.61 W MapTips | Erissions 01 = |[walllE =] T46PM

Figure 6 Spatial Report

3.1.1.3 Reports & Graphs

Reports and Graphs can be extracted for different geographic preferences as follows:
e Regional Level
e Sub-Regional Level
¢  Country Level
¢ Sub-national Level

e C(City Level

3.1.1.3.1 Regional Level

3.1.1.3.1.1 Region Bar Graph

Graph illustrating indicator values or data for the specified region in the form of bars in different

colors, one for each year.

3.1.1.3.1.2 Region Line Graph

Graph illustrating Indicator Values or Data for the specified region in the form of lines and dots where

the X axis represents years and the Y axis represents the values.

3.1.1.3.1.3 Region Datasheet

Report illustrating the regional data: theme, indicator and indicator value for each year, in addition to

the Data Source.

3.1.1.3.1.4 Indicator Datasheet (Region)
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This Report illustrates the indicator data, the theme, and the indicator value for the region each year.

3.1.1.3.2 Sub-Regional Level

3.1.1.3.2.1 Sub Region Bar Graph

Graph illustrating Indicator Values or data for the specified Sub Region in the form of bars in different

colors, one for each year.

3.1.1.3.2.2 Sub Region Line Graph

Graph illustrating Indicator Values or Data for the specified Sub Region in the form of lines and dots

where the X axis represents years and the Y axis represents the values.

3.1.1.3.2.3 Sub Region Pie Graph

Graph illustrating Indicator Values or Data for the specified Sub Region in the form of pie charts

divided into specific countries represented by different colors.

3.1.1.3.2.4 Sub Region Datasheet

Report illustrating the Sub Regional data: theme, indicator and indicator value for each year, in

addition to the Data Source.

3.1.1.3.3 Indicator Datasheet (Sub Region)

This Report illustrates the indicator data, the theme, and the indicator value for the Sub Region each

year.

3.1.1.3.4 Country Level

3.1.1.3.4.1 Country Bar Graph

Graph illustrating Indicator Values or data for the specified Country in the form of bars in different

colors, one for each year.

3.1.1.3.4.2 Country Line Graph

Graph illustrating Indicator Values or Data for the specified Country in the form of lines and dots

where the X axis represents years and the Y axis represents the values.

3.1.1.3.4.3 Country pie Graph
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Graph illustrating Indicator Values or Data for the specified Country in the form of pie charts divided

into specific sub-national regions represented by different colors.

3.1.1.3.4.4 Country Datasheet

Report illustrating the Country data: theme, indicator and indicator value for each year, in addition to

the Data Source.

3.1.1.3.4.5 Indicator Datasheet (Country)

This Report illustrates the indicator data, the theme, and the indicator value for the Country each year.

3.1.1.3.5 Sub-National Level

3.1.1.3.5.1 Sub National Bar Graph

Graph illustrating Indicator Values or data for the specified Sub National region in the form of bars in

different colors, one for each year.

3.1.1.3.5.2 Sub National Line Graph

Graph illustrating Indicator Values or Data for the specified Sub National region in the form of lines

and dots where the X axis represents years and the Y axis represents the values.

3.1.1.3.5.3 Sub National Datasheet

Report illustrating the Sub National region data: theme, indicator and indicator value for each year, in

addition to the Data Source.

3.1.1.3.5.4 Indicator Datasheet (Sub National)

This Report illustrates the indicator data, the theme, and the indicator value for the Sub National

region each year.

3.1.1.3.6 City Level

3.1.1.3.6.1 City Bar Graph

Graph illustrating Indicator Values or data for the specified City in the form of bars in different colors,

one for each year.
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3.1.1.3.6.2 City Line Graph

Graph illustrating Indicator Values or Data for the specified City in the form of lines and dots where

the X axis represents years and the Y axis represents the values.

3.1.1.3.6.3 City Datasheet

Report illustrating the City data: theme, indicator and indicator value for each year, in addition to the

Data Source.

3.1.1.3.6.4 Indicator Datasheet (City)

This Report illustrates the indicator data, the theme, and the indicator value for the City each year.

3.1.1.3.7 Common Reports

There are common reports that serve all the geographic levels or the Data variables and indicator

infrastructure.

3.1.1.3.7.1 GIS report

GIS data map of Africa showing the indicator values for a specific year.

3.1.1.3.7.2 Indicators List

This Table lists all Indicators and Data Variables available in the database.

3.1.1.3.7.3 Indicators Matrix

This Report lists the relation between indicators, themes, and environmental issues available in the

database.

3.1.1.3.7.4 Themes Indicators Matrix

This Report lists the relation between themes, environmental issues and indicators available in the

database.
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3.1.2 Examples

Below are examples to train the user on using the query screen.

3.1.2.1 Example 1

To extract data for the Indicator (Emissions of N20O Total (RIVM)) for Kenya, as shown in Figure 7,

follow these steps:

{#: Search > Indicator

Pl

[\ 3 Africa Environment Outlook - Environment
1) s e
WY Information System (AEO-EIS
UNEP
_ Regiomn i Initiative
ﬂ irm st
Sub Region " Theme

L |

- Comntry

Issues -

Sub National Indicator Type

2 =
RE— -

' A3

Cigh

o T P
[ b

Year Year
alie  From To Interval Source -

& OR  And Tndicator
‘ Emissions of N20 - Total (RIVM) ﬂ

Report Type

Country Bar Graph | -
Query |[Save Query Open Query |[ Clear |[ Clear All |[ Exit |

Figure 7 Extracting Indicator Values for Kenya

® Double click the ‘Country’ field and select Kenya.

e Double click the ‘Indicator’ field and select (Emissions of N20 Total (RIVM)).
e Double click ‘Report Type’ button.

e Select ‘Country Bar Graph’.

e C(Click ‘Query’, the graph will appear as in Figure 8.
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. Country Bar Graph I

Emissions of W20 - Total (RTVIV)

2

=
=]

m
=]

Thrusand Mctric Tons ot N20
=
(=]

Ken;
5 H Kenya
20
10 ~
u ot
1970 1975 1981 1985 1990 1995
Emission Database for Global Atmospheric Research (EDGAR 3.2)

Source: AEO-EI§

Figure 8 Graph Illustrating Indicator Values for Kenya

Note that you can click the ‘Print’ button or copy the graph onto a Microsoft® Word or Excel file by:
¢ C(licking ‘Copy’.
¢ Opening a Word or Excel file.

¢ Opening the ‘Edit’ Menu, and clicking on ‘Paste Special’.

3.1.2.2 Example 2:

To extract data for the Indicator (Arable Land), which is part of the Land Theme, for Ghana, a country
in West Africa, follow these steps (Figure 9):

R L i L i Initiative

| = ; |
Suh Region Theme

VWestern Africa ﬂ Land il

. . Country Issues . =
- |Ghana ﬂ = ‘ i| -

Sub National Indicator Type g

| = =i

City A e ~
| = = Year Year
= 0OR  And Indicator Value From To Interval Source =~
Arable Land ﬂ |ﬂ
: Teneie Tt — :

A[Country Line Graph |

Queiy |[Save GQuerv || _Dpen@uery || Clear |[ Clear Al | Emit | 0

Figure 9 Searching for Indicator Values for Ghana
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e Double click the ‘Sub Region’ field and select “Western Africa’.

e Double click the ‘Country’ field and select ‘Ghana’.

e Double click the ‘Theme’ field and select ‘Land’.

¢ Double click the ‘Indicator’ field and select ‘Arable Land’.

¢ (lick the ‘Report Type’ button.

® Choose ‘Country Line Graph’, and click on ‘Query’. The graph will appear as in Figure 10.

. Country Line Graph

nment Qutlook — Environment

System (AEO-EIS)

Arable Land
4000
3500 {"_'
. 3000 ,"
£ |
E -
£ 2500 P 1
= 1
= 2000
g -
E
2 1500 — Ghana
=
1000
500
1]
= Tzl el =l 1=l = = kel 1= =2zl sl =l =l B i 1k sl |z
= Z E g IE g g gl g gl gl Iz oiglh xR dEl g i gl izl oI
S B iE R 2 2 2 S E EEESE S S8 8 s 2
FAOQSTAT (Data as of July 2001)
Source: AEO-EIS

Figure 10 Graph Illustrating Indicator Values for Ghana

For a Pie Graph, enter the ‘Year From’ and ‘Year To’ fields.

Select ‘Sub Region Pie Graph’, and click on ‘Query’. The graph will appear as in Figure 11.

&, Country Pie Graph

Africa Environment Outlook — Environment

Informatio

Arable Land

Il Benin I Liberia

! Buwkina Faso || Mati

I cape Verde I Mauritania
Cote divoire [l Niger

B cambia B Nigeria
Ghana Senegal

B Guinea I Sierra Leone

Il Guinea Bissau Togo

Source: AFO-EIS

Figure 11 Graph Illustrating Indicator Values for Western Africa
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3.1.2.3 Example 3:
To extract data on the Indicator (Fish Catch — Marine), of the ‘Coastal and Marine Environment’

Theme, for Tunisia, a country in North Africa, and part of the AEO Initiative (Figure 12):

Region Al i Initiative

ﬂm’i“ hm;o P

Sub Region ~ . Theme
Coastal and Marine Environmnet ;I

Northern Africa

Lo |v]

- Country Issues

S e

. |Tunisia

e D]

Sub National Indicator Type J
City . ‘ j
‘ - :I Year Year
& O0R  And Indicator Value From To Interval Source: ™
Fish Catch - Marine i‘ ﬂ

Report Type

ountry Datasheet ]
[ Query |[Save Query|[ Open Query |[ Clear |[ Clear Al |[ Esit |

Figure 12 Searching for Indicator Values for Tunisia

e Double click the ‘Region’ field and select ‘Africa’.

¢ Double click the ‘Sub Region’ field and select ‘North Africa’.

e Select Tunisia from the Country Menu.

¢ Double click the ‘Initiative’ field and select ‘AEO’.

e Double click the ‘Theme’ field and select ‘Coastal and Marine Environment’.

¢ Double Click the ‘Indicator’ field and select ‘Fish Catch — Marine’.

® C(lick the ‘Report Type’ button.

e Select ‘Country Datasheet’ report type.

¢ C(lick ‘Query’. The Country Datasheet report will appear. The printed version of the report will

be similar to Figure 13.
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[ =l=ixi
Country Datasheet
Date : 18/12/2004

Country Theme Enviro Issue Indicator/Core DataSet Year Value | Source Name
Turmsia Coastal and Marine Fish Catch - Manne [ 1970 Years 21634 000 FAQ Fisheries —I
Environmmet Metrie Tons) 1970-1999 Department,
Fishery
Information,
Data Metric
Tons
Tunisia Coastal and Marine Foh Catch - Marine © | 1871 | Teaws: 24375000 FAO Fiheries
Envirommmet Metric Tons) 1970-1959 Dapartment,
Fishery
Information,
Data Metric
Tons
Tumisia Coastal and Manne Fish Catch - Marme ([ 1972 Fears: 24588 000 FAQ Fisheries
Envirommmet Metric Tons) 1970-1999 Department,

Fishery
Information,
Data Metric
Tomns
Tunisia Coastal and Marine Fich Cateh - Marine | 1973 | Yeaw: |25796.000| FAO Fisheries
Envirormmet Metric Tons) 1970-1959 Department,
Fishery
Information,
Data Metric
Tomns
Tunisia Coastal and Marine Tih Cateh - Marine © | 1974 | Tears: |37986.000| FAO Fisheries
Envirommmet Metric Tons) 1970-1959 Department,

Fishery
Information,
Data Metric
Tons
Tunivia Coastal and Marins Foh Cateh - Marme | 1975 | Yeas: 90859000 FAO Fiheries -
»

.
[« ez [»]M][conce][5]][Z]EB]c0] [close] 30030 Towizn 100z

Figure 13 Printable Version of the Tunisia Country Datasheet

However, to compile an Indicator Datasheet (Country), follow these steps:
¢ (lick the ‘Report Type’ button.
e Select Indicator Datasheet (Country).
® On the data review screen, click ‘Print’ and the report will appear on screen before printing, as

in Figure 14.
[ i

Indicator Datasheet (Country) =l
Date : 18/12/2004
Indicator/Core :  Fish Catch - Marine {{ Metric Tons ) i}
DataSet
Theme : Coastal and Marine Environmnet
Environmental Issue
Country Year Value
Tunisia 1970 Tears 21634 000
1970-193%
Tunisia 1971 Fears: 24375.000
1970-193%
Tunisia 1972 Tears 245858 000
1970-195%9
Tunisia 1373 Vears: 25726000
1970-193%
Tunisia 1974 Tears: 37986.000
1970-195%
Tunisia 1975 Years 40298 000
1970-193%
Tunisia 1978 Fears: 44045000
1970-193%
Tunisia 1977 Years 43930 000
1970-195%
Tunisia 1578 Vears: 48751.000
1970-193%
Tunisia 1973 Tears 53624 000
1970-193%
Tunisia 1920 Tears: 53645.000
1370-1983
Tunisia 1981 Tears 52065 000
1970-195%9
Tunisia 1982 Tears: S58217.000 -
4 »

(4] 4] 1oz [ ]pl][cancer ][ 5] [Z]ED]c0] [close|  30of30  Toatzn 100

Figure 14 Indicator Datasheet (Country) for Tunisia

It is also possible to enter an Indicator value, or enter a value range (bigger than or smaller than the
Indicator value), and extract the data that meets this requirement only. It is also possible to specify a

year and extract only its data.
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The following are the main buttons on the report:

Button | Title Function

%I Print Printing the Report

@ I Export | To paste the report onto a Text, Word, or Excel File.

| Fiae I Close | Exiting

3.1.3  Data Variables

3.1.3.1 How to Search for Data Variable Values

To search for Data Variable values, follow these steps:
e Access the main menu and select ‘Search’.

e Select the ‘Data Variable’. A screen similar to Figure 15 will open.

.._.._!’ Infurmatmn System (AEO- El\)

UNEP
Region e & Initiative
| 3 7 )
Sub Region ~ Theme !
| r | r
L - %
2 - Country Issues ; N
Suh Mational Data Variahle Type 3 :
\ A ‘ ﬂ '
City -
‘ ﬂ Year Year
& OR  fnd Data Variahle Value oo To Interval Source
Report Type .

v Country Datasheet -
| 3
[Query |[Save Query || Open Query | Clear || Clear Al || Exit | ' h

Figure 15 Data Variable Search Screen

This is the same as the ‘Indicator’ search screen, but instead of Indicators, the search is for Data
Variables. This screen can be used for the same functions mentioned above, and can compile the same

reports.
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3.2 Data Entrv M 1

The Data Entry module consists of two sections:
¢ Indicators.

e Data Variable.

3.2.1 Indicators

This section consists of a number of screens, as shown in Figure 16:
e World
e Region
e Sub Region
e Country
® Sub National
o C(City

T Data and Indicators

Information System (AEO-EIS)

UNEP

About
Search

Indicator
Data Yariable

K &
Data Entry

Indicator ==
Data YYariable > >

Region e oy i

Sub Region y el -y |
- Tyia Bt

Country é* “* B! $ |

Sub Mational s

City

MetaData >>
Administration

Reference >>

Interface => 1 ’#ﬁﬂi’;%?— /. . ,l |
Xi " : ‘- -
a % fo

Figure 16 Main Data Entry Screen

Buttons employed for Data Entry:

Button Title Function
Add || Add Adding data

uﬂdatﬂ Update Updating data

Delete | | Detete Deleting Data

Dﬁplﬂy Display Displaying data
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Save ‘ Confirmation

Confirming

Batk Delete entered data

Exiting the screen without any changes

Finish Finish entering data

Confirming and going to back

3.2.1.1 Data Manipulation:

During the data entry process, you may:

e Enter new data.

e Update data

o Delete Data

e Display data

3.2.1.1.1 To Enter New Data

® Access the main Data Entry screen.

e Select ‘Indicator’.

e Screen similar to Figure 16 will Popup.

e Select any of the following choices:

o

o

@)

@)

©)

o

World
Region

Sub Region
Country

Sub National
City

® Screen similar to Figure 17 will start.
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Serial No ~ Indicator Name Fn
135 Agricultural Production Index Agricultural Production Indexiltural Production Index - Total B
185 Alternative Conversion Facto| Alternative Conversion Factoersion Factor (Exchange Rate)
127 Annual Forest Plantation Cha Annual Forest Plantation Chasual Forest Plantation Change
|57 Aquaculture Production - Toti Aquaculture Production - TotAquaculture Production - Total

=3 Uit Name En
t Production Index Number (PIN) base 1989-91

: 1961-2000
50.587 1962 Years: 1961-2000
51.797 1963 Years: 1961-2000
53.751 1964 Years: 1961-2000
54.990 1965 Years: 1961-2000
57.163 1966 Years: 1961-2000
58.868 1967 Years: 1961-2000
60.816 1968 Years: 1961-2000 -

[Display | [Update | [Delete | [ Add

Figure 17 World Data Entry Screen

e C(lick ‘Add’. A new screen will open as shown in Figure 18.

¢ Enter the new data.

e C(lick ‘Save’.

e [f you need to add more values to the Metadata click on the Metadata button (Go to Metadata

section for further information)

Add World I
I World

Indicator Name En |Agricu|tura| Production Index - Total

Unit Name En INet Production Index Number (PIN) base 1989-91

YValue Il
Year 2004

Remarks

MetaData ID | il

Element Details En TEXT En

Creator / Data Proy
Subject Keywords;
Sources

Date

Language
Publisher

|xxxxxx

Save | Back Finish

Figure 18 Entering World Data

3.2.1.1.2 To Update Existing Data

e Access the main screen and the ‘Data Entry” menu.
¢ (lick ‘Indicator’.

e Select the data to be updated. Click ‘Update’.

e A screen will open similar to Figure 19.

o Enter the new data. Click ‘SAVE’.
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Indicator Name En

Unit Name En

World

rable Land

housand Hectares

Value I[l 278812
Year 1961
Remarks 1961-2002
MetaData ID | 1 ﬂ
Element Details En TEXT En
Creator / Data Provider Creator name Food and Agriculture Organization of the Uni| X
Subject Keywords Free Text Land use, agriculture, arable land, national I{ X
Sources Free Text FAOSTAT (Data as of July 2004) X
Date 1996-09-23 (IS0 8601) 2004-09-11 X
L English English X
Publisher Free Text FAOQ X |
Save | Back | Finish |
Figure 19 Data Update Screen
3.2.1.1.3 To Delete Existing Data
e Access the Main Screen and the Data Entry menu.
¢ (lick ‘Indicator’.
e Seclect the data to be deleted.
e A screen similar to Figure 20 will open. Click ‘SAVE’.
| World
Indicator Name En rable Land
Unit Name En housand Hectares
Value 1278812
Year 1961
Remarks 1961-2002
MetaData ID | 1 ﬂ
Element Details En TEXT En
Creator / Data Provider Creator name Food and Agriculture Organization of the Uni| ¥
Subject Keywords Free Text Land use, agriculture, arable land, national If ¥
Sources Free Text FAQSTAT {Data as of July 2004) X
Date 1996-09-23 {(ISO 8601) 2004-09-11 X
L. English English X
Publisher Free Text FAD BN
Back | Finish |

Figure 20 Data Deletion Screen
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3.2.1.1.4 To Display Existing Data

Access the Main Screen and the Data Entry menu.
¢ C(lick ‘Indicator’.
e Select the data to be displayed.
¢ C(lick ‘Display’.
¢ The Display Screen will appear similar to Figure 21. Click ‘SAVE’.

I World
Indicator Name En |‘£\"E'b|e Land

Unit Name En Fhousand Hectares
Value I 1278812
Year 1961
Remarks 1961-2002

MetaData ID | |1 il

Element Details En TEXT En
Creator / Data Provider Creator name Food and Agriculture Organization of the Uni| X
Subject Keywords Free Text Land use, agriculture, arable land, national I{ ¥
Sources Free Text FAOSTAT (Data as of July 2004} b4
Date 1996-09-23 (IS0 8601) 2004-09-11 X
Language English English X
Publisher Free Text FAO | X |
Back Finish

Figure 21 Data Display Screen

3.2.2 Data Variables

Data Variable screens are similar to Indicator screens. All the previous functions can be used with

Data Variables, by following the same data entry steps.

3.3 Metadata Module

The Metadata standard that is used for AEO—EIS is Dublin core standard / ISO 15836:2003
(E). Users must be aware of the Dublin Core standards before using this section. Through this

module users can add, update or delete metadata records for indicators and data variable

values. The Metadata Module consists of:
e Search Module.
e Data Entry Module
¢ FElement Name Module

o Element Details Module
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3.3.1

Search Module

In this section it is possible to search for data and compile reports by:

Accessing the main screen and selecting ‘Metadata’.

A menu will open, on this menu click ‘Search’, the Search Screen will appear (Figure 22).
Double click ‘Indicator Name’, and select the Indicator whose data is being extracted.
Double click ‘Element Name’, and ‘Element Details’ to choose from either or both of them.
Click ‘Query’ and Result Screen will popup as shown in figure 8.

Click Print and the Metadata Report will start.

Element Name

El t Details
7 L.k B
h MetaData Text \-_-ﬂ
~ i -,
AR o gl o
: Report Name L f’

ﬂMelaData - Dublin Core |

Query || Save Query || Dpen Querp Clear Clear All Exit

Figure 22 Metadata Search Screen

= Serocm Heme & Huery Hesull

Alricw Environmenl atlook  Enviraameni

nformationm System [ AEC=ELs)

Miwdalluls Trxi
The World Bank 5

o Indiestur Name 0 Flemanl eewile
Apgriculture Value Added - Fercen Creator name

.Lgri:ului'e Value Added
Agriculture Value Added

B » B

-PercenFree Teut
-PercenFree Test

| P |

Economy, Gross Damestic Produ
‘World Bank

Agriculture Value Added - Percen 19680521 (150 Ba01) 20030403

Agriculbure Value Added - Percen Free Teut ‘World Development Indicstors 20
Agriculture Value Added . Percen Bnglish English

Agriculture Value Added - Percen Free Tt € 2003 United Matians Envirenme

Figure 23 Metadata Result Screen
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332 D Entrv M 1

This section can be used to enter data, and can be accessed by:
e Accessing the main screen and selecting ‘Metadata’.

e A menu will open, on this menu click ‘Data Entry’. A data entry screen will appear (Figure

24).

3 Africa Environment Outlook — Environment

‘:” Information System (AEO-EIS)
U\EP

Alternative Conversion Factol Alternative Conversion Factoersion Factor (Exchange Rate)

127 Annual Forest Plantation Cha Annual Forest Plantation Chaual Ferest Plantation Change
57 Aquaculture Production - Tot: Aquaculture Production - Totdquaculture Production - Total
142 Arable and Permanent Crops Arable and Permanent Crops! Crops - Percent of Land Area| .
Serial No MetaData Elements En

Element Details En TEXT En

[Dwplay | [Update] [Delste | [ Add ]
/

Figure 24 Metadata Addition Screen

¢ C(Click ‘Add’, to add new data. A new screen will appear (Figure 24).

o Click ‘Update’ to update selected Indicators metadata or ‘Display’ to
display selected Indicator metadata record.

o Alternatively, you can click ‘Delete’ to delete selected Indicator
metadata record.

e Select type of Metadata Element from the tabs: Creator, Subject Keywords, Subject Controlled
vocabulary, Subject Classification, Description, Publisher, Contributor, Date, Type, Format,
Identifier URL, Identifier, Sources, Language, Relation, Coverage, and Keyword.

e Double click on the element details field, List of values will pop up.

e Select the required value from the list of values and enter data in the TEXT field.

e [f the TEXT field color is dark yellow, this indicates that there is a list of value you can
choose from. Double click on the TEXT field and a pop up menu will appear.

e (Click ‘Save’ to save the metadata record.
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Add MetaData >

I Coverage |
[ | Identifier 1 Sources il Language 1 Rielation n
Date T Tupe T [ Formnat T |’nt|flel URL
#hjact Classification I | Description 1 § Fubisher il Cffwibutor
Kepword: Creator / Diata Provider T ‘ubject Kepwords T Subject Contr'\ed vocabulary

El $ﬂ“5 En TEXT En *
x|
x| i}
<]
X
]
L
o i
X L
X -
e

Save | Back | Finish |

Figure 25 How to Add Data to the Metadata

3.3.3 Element Name Module

In this section it is possible to enter basic data of the Dublin Core Element Name by:
1. Accessing the main screen and selecting ‘Metadata’.
2. A menu will open, from this menu click ‘Element Name’, the Screen in Figure 26 will
Popup.
3. In the ‘Data Entry’ screen, click ‘Add’ to add new data or ‘Delete’ to delete selected
record.

4. Click ‘Update’ to update or ‘Display’ selected record.

#:MetaData >> > Element Name

No ___ FElementName En Element Name Fr Element Name Ar

Lgtal LB
1 Creator / Data Provider Créateur Saall gl il L
16 Subject Keywords Subject Keywords i pll latell s & puin pall
2 Subject Controlled vocabulary Sujet Controlled vocabulary &340 paly Ll Silatiainall
3 Subject Classification Sujet Classification LS gain gall Cliyla
12 Description Description -]
13 Publisher Editeur Y k|
4 Contributor Contributeur A anlowall
5 Date Date el
10 Type Type el g4
6 Format Format Laguall
17 Identifier URL Identifiant URL el g Seat| a8 gall ol gis
T Identifier Identifiant Suaall Cdipra
8 Sources Source sl
9 Language Langue EHITIES

[Display | [Update| [Delete | [ Add ] -

AEO

Figure 26 Element Name Screen
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3.3.4 Element Details Screens

In this section, it is possible to enter detailed data of the Dublin Core Element Names by:
e Accessing the main screen and selecting ‘Metadata’.
¢ A menu will open, from this menu click ‘Element Details’, the Screen in Figure 27 will open.
¢ In the ‘Data Entry’ screen, click ‘Add’ to add new data or ‘Delete’ to delete selected data.

¢ C(lick ‘Update’ to update data or ‘Display’ to display data.

etaData Element Details

up*‘“ .Y Africa Environment Outlook — Environment
‘1!_!,,,_._&' Information System (AEO-EIS)

TNe En Element Name Fr Element Name Ar
33 Keyword Keyword Aahatat] ol ated
1 Creator [ Data Provider Créateur gl gl cuilel]

16 Subject Keywords Subject Keywords Ayt 1] laltll g eﬁwﬁllv
Code Element Details Names En Element Details Names Fr Element Details Names Ar
1 abandoned vehicle abandoned vehicle abandoned vehicle &=
2 abiotic environment abiotic environment abiotic environment —|
3 abiotic factor abiotic factor abiotic factor
4 absorption (exposure) absorption (exposure) absorption (expeosure)
5 acceptable daily intake acceptable daily intake acceptable daily intake
1] acceptable risk level acceptable risk level acceptable risk level
7 access road access road access road
8 access to administrative doci access to administrative docs to administrative documents
9 access to culture access to culture access to culture
10 access to information access to information access to information
11 access to the courts access to the courts access to the courts
12 access to the sea access to the sea access to the sea |+

[Display | [Update | [ Delete | [ Add |

Figure 27 Element Detail Data Entry Screen

3.4 Administration Module

The Administration module is made up of two menus:
e Reference.
¢ Interface.

These screens can be used to add new records, update records or delete records of the data and

indicators system infrastructure. These screens should only be used with system administrators.

3.4.1 Reference
The Reference menu is made up of two sub menus (Figure 28):
e Geographic sub-menu.

e Indicator sub-menu.
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ata and Indicators
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Search City
Indicator Country
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MetaData Indicator Type List
Administration Indicator Units
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Interface > Initiative Theme
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Figure 28 Main Reference Screen

3.4.1.1 Geographic Menu
e C(City
¢ Country
e [nstitution
e Region
e Sub National
e Sub Region
In each of the previous screens, you can:
¢ Enter new record.
e Update existing record.
e Delete existing record.
e Display available records.

We will go over these commands on one of the Geographic menu screens.

3.4.1.1.1 Entering New Data:

® Access the main screen.
¢ Click ‘Reference’ from the Administration section.
A popup menu will start on which you can select any of the following:
e C(City
e Country

e [nstitution
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e Region

e Sub National

e Sub Region
o Click one of these options and a new screen will open.
o Click ‘Add’. A screen will appear similar to Figure 29.
o Enter the new data.

o Click ‘Save’.

#: Administration > Reference

‘5?";;“1; Africa Environment Qutlook - Environment

Algeria
[ Angola ANGOLA o gl

24 Benin DIl
Add Sub National 1
29 .

Botswar
Code . Short I Short National Name || htional Name Ar

1 S Sub National Name En | B

Sub National Name Fr I
Sub National Name Ar I

Save | Back | Finish |

[Display | [Update | [Delete | [ Add

Figure 29 New Data Entry — Sub National

3.4.1.1.2 Updating Data:

e Access the main screen.
¢ C(lick ‘Reference’ from the Administration section.
A new screen will appear from which you can select any of the following:

o City
o Country
o Institution
o Region
o Sub National

o Sub Region
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Click one of these options and a new screen will appear.
Select the data to be updated, then click ‘Update’, and a new screen will appear similar to Figure 30.
¢ Enter the new data.

e (Click ‘Save’.

‘é* Africa Environment Outlook — Environment
e

4 Information System (AEO-EIS)

Serial No 3 Region Name E Region Name Fr Region Name Ar

Serial No Sub_Region Name En Sub_Region Name Fr Sub_Region Name Ar
Eastern Afic [ e A Eastern Afica =

MNorthern Africal
Southern Africa~

IFHA3  ISO ALFHAZ

Southern Afr Serial No
Serial Code t:f!.'ru.mry Code
LN country Name En |A|geria

66 264  Egypt ALGERIE
128 516 Libyan A Country Name Fr | .
162 608  Morocco Country Name Ar | Aozl

211 844 Sudan ISO ALPHA3 [pza

Tunisia 150 aLPHA?  |DZ
Western

Save | Back | Finish |

[Display | [Update| [ Delete | [ Add | -~

Figure 30 Data Update Screen — Country

3.4.1.1.3 Deleting Data:
o Access the main screen.
o Click ‘Reference’ from the Administration section.
A new screen will appear from which you can choose any of the following:
o City
o Country
o Institution
o Region
o Sub National
o Sub Region
o Select one of these options and a new screen will open.
o Select the data to be deleted and click ‘Delete’. A new screen will appear similar to Figure

31.
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‘;* Africa Environment Outlook - Environment
fAL/

UNEP
Africa ) : Afinss -
TR
Serial No Sub_Reg Serial No s ] b_Region Name Ar
16 Eastern Afric Eastern Africa
Code -24
3 Northern Afri

6 AT, Country Name En IAngoIa

-

Sarial Céﬁ;l—.@‘m"mw Country Name Fr IANGOLA

Country Name Ar I
29 116 Botswan rgn a pHAS [aco

127 508 Lesotho IS0 ALPHA2 IAO

135 540 Malawi
153 612  Mozambi [ Barck Finish
165 620 Namibia NAVITBIE S0 NANT
250 1 New Country Name New Country Nam:

[Display | [Update| [Delele | [ Add |

Figure 31 Data Deletion Screen — Country

3.4.1.1.4 Displaying Data:

o Access the main screen.
o Click ‘Reference’ from the Administration section.
A new screen will appear from which you can choose any of the following:
o City
o Country
o Institution
o Region
o Sub National
o Sub Region
Select one of these options and a new screen will open.

Select the record to be displayed, click ‘Display’ and a new screen will appear as shown in Figure 32.
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Serial No Region Name E K Region Name Fr Region Name Ar

Africa Afios -
Serial No Sub_Reg Serial No 71 h Region Name Ar
16 Eastern AfriciiSsng 84 Eastern Africaﬁ
3 Northern Afti — Northern Africa
6 Southern Afr Country Name En [Ethiopia Southern Africa
Serial Code = Country CountryName Fr [ETHIOPTE PHA3 TS0 ALPHA2
Burundi Country Name Ar I Lugul Bl ;l

248 Djlbouti 1o 8 paaz  ETH DJ

69 276 Eritrea ER

ET
71 284  Ethiopia Lot ALPHA?_ I
120 480 Kenya |  Back | Finish | KE
188 752 Rwanda RWANDA LiET] RW

205 820 Somalia SOMALIE Japall SOM 80 -

Dispior | [Update| [Deiete | [ Add |
T

Figure 32 Data Display Screen — Country

3.4.1.2 Indicator Menu
Indicator data is managed through the Indicator menu, by adding, updating or deleting data. It is also
possible to control the relation between Theme, Indicator, and Indicator Type. The menu consists of
the following:

e Data Variable

® Issues

e Indicator

¢ Indicator Type List

¢ Indicator Units

¢ [Initiative

e [Initiative Theme

e Theme

e Theme Dataset Matrix

¢ Theme Indicator Matrix

e  Units

38



3.4.1.3 Examples

The following examples train the users on using the references menus

3.4.1.3.1 Example 1: How to add a ‘Theme’.

e Access the main screen.

e Select ‘Reference’ from the Administration section.

¢ A new menu will appear, from this new menu, select ‘Theme’.

e Select the data to be displayed. Click ‘Add’. A new screen will appear. Figure 33.
¢ C(lick ‘SAVE’.

Theme Name Ar
18 Agriculture Agricultre ‘.i-F’IJj_J
1 Atmosphere Atmosphere
2 Biodiversity Bicdiversity
3 Coastal and M Code 25 d Marine environmnet
22 Combat HIVIAI Theme MamaEnl
24 Develop a glok
13 Energy Theme Name Fr | Energy
23 Ensure enviro Theme Name Ar |
17 Eradicate extrd =
5 Forests bl I e ribleY Forests
6 Freshwater Freshwater Freshwater
15 Gender Gender Gender
12 Human Health Human Health Human Health
21 Improve maternal health -

[Display | [Update| [Delete | [ Add

Figure 33 Adding a New Theme

3.4.1.3.2 Example 2: Adding a new ‘Issue’

e Access the main screen.

e Select ‘Reference’ from the ‘Administration’ section.
¢ A new menu will appear, select ‘Issues’.

e C(lick ‘Add’. A new screen will appear. Figure 34.

e C(lick ‘SAVE’.
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Add Issues

AirF Air Pollution
32 Appl Code ent systems
15 APPI Environmental | ng systems.
34 App! Issue Name En echnologies
21 Bioc fdegradation
7 Burc Environmental n of ill health
43 By 2 Issue Name Fr
45 BY 2 Environmental
25 Cark Issue Name Ar n Emissions
37 Cau: ural hazards
26 Clim — r— o te variability
24 Com management
17 Degradation of forest qualit Degradation of forest qualit Degradation of forest qualit
12 Desertification Desertification Desertification

Display | [Update | [ Delete | [ Add

Figure 34 Adding New Issues

3.4.1.3.3 Example 3: How to Enter and Select a New Indicator:

¢  When entering a new Indicator, we must specify whether it is an Indicator or a Data Variable

or both.
e Access the main screen.
e Select ‘Reference’ from the ‘Administration’ section.
® A new menu will appear, from this new menu, select ‘Indicator’.
e The ‘Indicator’ screen will appear. Click ‘Add’, a new screen will appear similar to Figure 35.
¢ Enter the Code.
¢ Enter the Optimum Value.
e Enter the Indicator Name.
¢ Enter the Indicator Description (optional).

¢ Enter the Source (optional).
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[add ndicator ———
Code 241

Optimum Yalue 0.00

Indicator Name En |

Indicator Name Fr

Indicator Name Ar

Alternative Titel En

Alternative Titel Fr

Alternative Title Ar

Source

B B EE E S ES RS

I Indicator Type ™ Data Variable Type I Indicies Type

Save | Back | Finish |

Figure 35 Adding a New indicator

Select whether it is an ‘Indicator’, a ‘Data Variable’, or both, from the option fields similar to those in

Figure 36.
[ Indicator Type I DataVariable Type T Indicies Type

Figure 36 Indicator Type

By using the option fields in Figure 37, this indicator described also as a Data Variable.

Pada maicator

Code 241

Optimum Yalue I 0.00

Indicator Name En Alternative Conwversion Factor (Exchange Rate)

Indicator Name Fr

Indicator Name Ar

Alternative Titel En

Alternative Titel Fr

 Alternative Title Ar

Source

EEE EE EE EE EE EE

 Indicator Type ~ Data Variable Type| I Indicies Type

Save I Back | Finish |

Figure 37 Specifying the Indicator Type
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3.4.1.3.4 Example 4: How to Link Theme, Issue and Indicator Type through a Matrix:

Each Theme has relation with one or more issues, and each issue has a relation with one or more
indicators. Each Indicator also has a classification of Indicator Type (DPSIR) within each theme. We
will illustrate how to link Themes, Issues, Indicators and Indicator Type.

e Access the main screen.

e Select ‘Reference’ from the ‘Administration’ section.

¢ A new menu will appear. Select “Themes Indicators Matrix” as shown in Figure 38.

e The Themes Indicators Matrix screen will start as in Figure 39.

e C(lick ‘Add’. A new screen will appear similar to Figure 40.

ta and Indicators

a Environment Qutlook Environment

ition System (AEO-EIS)

About
Search City

Indicator Country
Data Variable Institution
Regions
Data Entry Sub Mational
Sub Regions
Indicator >> -
: Data Variable
Ciata Variable »>> e

Indicator
MetaData a Indicator Type List
Administration Indicator Units
Reference  => Initiative
Interface  >> Initiative Theme
Theme

Themes - DataSet Matrix
Theme Indicator Matrix
. Units

@: Administration > Reference > > Theme Indicator Matrix

a"‘:a“ﬁ Africa Environment Outlook — Environment
‘-‘-\_!,___.y" Information System (AEQ-EIS)
UNEP

Indicator Type

Air Polluants - Lead
Concentrations Trends
in Selected Cities or
Areas

Atmosphere Air Pollution State

Air Polluants - 02
Concentrations Trends
in Selected Cities or
Areas

Atmosphere Air Pollution State

Air Polluants -

Suspended Particulates
Atmosphere Air Pollution Concentrations Trends State

in Selected Cities or

Areas

Air Polluants - NO2

Concentrations Trends

in Selected Cities or
Arsas

[Display | [Update | [Delete | [ Add | Qﬁ

Figure 39 Adding a new Indicator and Linking It to a Theme

Atmosphere Carbon Emissions State
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ninistration > Reference

Africa Envi

" Information System (AEO-EIS)

UNEP

Atmosphere

Atmosphere

Atmosphere

Atmosphere

Theme

Theme |

nment Outlook — Environment

Add Theme Indicator Matrix

Environmental issue |

Indicator |

Indicator Type |

save I

Back | Finish I

Carbon Emissions

Total Anthropogenic

(UNFCCC) -

[Display | [Updats | [ Delets | [_Add

Figure 40 Matrix screen — Theme, Indicator, Issue and Indicator Type

Double click to select ‘Theme’. If you do not find the theme you want, click ‘Add’ to add a

new theme.

Double click to select ‘Environmental Issue’. If you do not find the Environmental Issue you

want, click ‘Add’ to add a new Environmental Issue.

Double click to select ‘Indicator’. If you do not find the Indicator you want, click ‘Add’ to add

a new Indicator.

Double click to select ‘Indicator Type’. Figure 41.

The same steps can be followed to link Theme, Environmental Issue, Data Variable and

Indicator Type.

Add Theme Indicator Matriz

Theme

ntmosphere

Environmental issue |

Carbon Emissions

Carbon to the Atmosphere from Land-Use Change

Indicator

- Annual Net Flux

Indicator Type

Save Back Finish

Figure 41 Theme - Indicators Matrix
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3.4.2 Interface:
‘Interface’ screens are used to manage field titles, essentially giving the user control over the system,
to change what he/she wants when he/she wants:

e Import Data

e Report Labels

e Screen Labels

e Screens

3.4.2.1 Import Data

To import data from a Microsoft® Excel sheet to the Data and Indicators system:

Prepare the Excel Sheet to be in the GEO Data Portal Excel format
Access the main screen.

Select ‘Interface’ from the ‘Administration’ section.

Popup menu will start. Click ‘Import Data’.

A new screen entitled ‘Import Data’ will open (Figure 42).

Click ‘File to Import’ button to select the data sheet (Figure 43).

After selecting the data sheet, the screen will be similar to Figure 44.

® N SN A WD =

Select from list the Geographic preference of the data (National — Sub Regional —
Regional — Global -Metadata).

9. Click the ‘Load All’ button to load all data onto your system.

10. Click ‘Load World’ button to load world data only.

11. Click ‘Load Region’ button to load Region data only.

12. Click ‘Load Sub Region’ button to load Sub Region data only.

13. Click ‘Load Country’ button to load Country data only.

14. Click ‘File to Import’ to select another file.
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File To Inport I

Select Shest I Combal j

[T =

Load Al
Load ‘orld
Load Region
Load Sub Region

Load Country

o of]

Wariahle

Units

Data Source

Diata Provider
“ears

Copyright

Subject Kevw'ords
Fublizher

Date

Figure 42 Import data Screens

le To Inport

Look in: I[':_} data LI &= ¥ Ef-

Aiall

6] all - arms_impart
3 all - aviation_km_Flown_inkernational
8 all - aviation_km_Flaven_total

File name: IaII - arms_export LI Open I
=l

Filez of tupe: I[*_:-cls] Cancel |
[T Open az read-orly
2
Figure 43 Select data sheet
port Data __ i — 3] x|
File To Inport Il ):\africalafricaAEO Wdatatall - arms_exportxls
Select Sheet INaﬁ."w] ;I

F Load &l
2 Wagiable: Anms Exvolts - Percent of Total Exports (Afahanistan Load World
3 Units: Percent Albania
4 |Data Source: World Development Indicators 2002 Algeria Load Region
5 |Data Provider: The YWorld Bank American San
R

Years: 1989-1999 Andorra
7 |Copyright ¢ 2002 The International Bank for Reconstruction and Development/The YWorld Bank [Anaola

=) Anguilla =
| | >

ariabls Arms Exports - Percent of Total Exports

Units Perceni

Data Source World Development Indicators 2002

Data Provider The World Bank

‘ears 1989-1999

Copyright € 2003 United Nations Firironment Programme DEWA/GRID- Geneva

Subject Keyiwords  Fronomy, armed forces, defense, army, arms, trade, national level
Publisher World Bank

Date 2003-03-26

Load Sub Region

Load Cauntry

(1]
21
41

Figure 44 Data sheet after selection
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3.4.2.2 Report Labels
This screen displays Report Names in the system, which can be changed according to the user’s
preference by:

e Accessing the Main screen.

e Selecting ‘Interface’ from the ‘Administration’ section.

¢ Popup menu will start, from this menu click ‘Report Label’.

* A new screen entitled ‘Report Label” will open. Click ‘Update’, a screen similar to that in

Figure 45 will open.

Update Report Label '

Code 20

Report Name En (City Bar Graph

Report Name Fr Graphe Lineaire des Villes

Report Name Ar winl Sagac il gy

have | Back | Finish |

Figure 45 Changing a Report Name

¢ Change the Report Name, then click ‘SAVE’.

3.4.2.3 Screen Labels
Here it is possible to display the field labels of the system, and change them according to the user’s
preference by:

® Access the main screen.

e Select ‘Interface’ from the ‘Administration’ section.

e A new menu will appear, on this menu click ‘Screen Label’.

® The ‘Screen Label’ screen will open. Figure 46.

¢ Change the name. Click ‘SAVE’.

Seq. Name Idisp 10

Label Name ICity MName

Label Mame En lCity MName

Label Name Fr INom de la Ville

Label Name Ar | auiadl puul

Save | Back Finish

Figure 46 Changing a Field Name
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3.4.2.4 Screen Names
It is also possible to review Screen Names of the system and change them according to the user’s
preference by:

e Access the main screen.

e Select ‘Interface’ from the ‘Administration’ section.

¢ Popup menu will start. Click ‘Screens’.

® A new screen entitled ‘Screens’ will open. Figure 47.

Update Screens |

No. 4

Screen Name En (Category
Screen Name Fr [Categorie

Screen Name Ar aiall

Save | Back | Finish |

Figure 47 Changing Screen Names

¢ C(lick ‘Update’.

* A new screen will appear, change the name then click ‘SAVE’.
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4 Experts Database:

The Expert database consists of three components (as shown in Figure 48):
e Search Module
e Data Entry Module

o Administration Module

S Enpert

About
Search

Data Entry A P ‘i—r _“5—; ,4. ko
— i.. S = -
églri B e o . -
inistrati i B
Administration =X ‘_.Mg e TS
| A =
Reference > t “
Interface B =y

s

[

Figure 48 Expert database Main Screen

To start the Expert database, login to the system and select Expert database from the Main Menu.

Search Module Methods and Compiling of Reports:

The Search Module is used to extract data in the form of reports. Specific parameters can be set for the
search, in order to filter the data and compile it.
By entering several search parameters, you can extract up to 3 reports, on several geographic levels

(Regional — Sub-regional — National — Sub-national — City). You can also compile the data in a

geographic location.

4.1 Search Component:

Select Search from the Expert Menu and the Query screen will start as shown in Figure 49. Experts
can be allocated by providing criteria by using the following fields:

e Expert Name, serial number

e Age, Gender

e Region

e Sub Region
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e Country

e Sub National
e C(City

e Specialties

e (Category

e Nationality

e [anguage

e Degree

“any, Africa Environment Outlook — Environment

fan
\‘A!!w Information System (AEO-EIS)

UNEP .
Expert Stl. Expert Name Age From To Sex 4
| o BBl Male O Femde
< Region" Specialties %
[ ] = ‘ ;I
Sub Region =
| lil e o Category E = -
| __E I = |
Country NMationality R
Sub Nalz;.nnal Language %
| = | =
City Degree
[ = . 1
Report Type :
1||Expert Directory ‘
- (3
[ Query |[Save Query || Open Query || Clear || ClearAll || Ewit | - @

Figure 49 Expert database Search Screen

The buttons of this screen are similar to the Data and Indicators search screen.

4.1.1 How To Use the Search Screen:

The Search Screen can be used to extract data and compile reports on this data. We will go over more

than one example of these queries. While entering the Search parameters, it is also possible to save
these parameters for later use by clicking on the Save Query buttonlMl, and later recalled by

clicking on the Open Query button| Open Query |,

and selecting the saved query parameters. You can
cancel your selected query by clicking the ‘Clear’ button or cancel all queries by clicking ‘Clear All’.
The Search Screen contains the following:

e Geographic Group

e Experts Data Group
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4.1.1.1 Geographic Groups

The Geographic group consists of:
e Region
e Sub Region
e Country
e Sub National
o C(ity
The user can choose any of these options by double clicking with the mouse and selecting from the

menu.

4.1.1.2 Searching and Compiling Reports by Geographic Area:
¢ Double click the field entitled ‘Region’, and then select a region.
¢ Double click the field entitled ‘Sub Region’, and then select a sub region.
e Double click the field entitled ‘Country’, and then select a country.
¢ Double click the field entitled ‘Sub National’, and then select a sub national region.
¢ Double click the field entitled ‘City’, and then select a city.
e C(Click the ‘Report Type’ button and select the proper type.
¢ (lick the ‘Query’ button.
Note that you can select the Region, Sub Region or Country only, then click on the ‘Report Type’

button and choose the report type and click ‘Query’ to produce the report.

4.1.1.3 The Expert Data Group:

The Expert data group consists of the following:
e Expert Name, serial number
o Age, Gender
® Specialties
e (Category
e Nationality
e [Language
e Degree
User can specify the Expert parameters to provide criteria for selection. Choose a report by clicking on

the ‘Report Type’ button and then click ‘Query’ to produce the required report.
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4.1.1.3.1 Searching and Compiling Reports by Experts data

e Double click the ‘serial number’ field.

e Select a specific Expert name.

e Select a specific ‘Gender’.

¢ Double click the ‘Specialties’ field and select specialties.

¢ Double click the ‘Category’ field and select a specific category.

e Double click the ‘Nationality’ field and select a specific nationality.
¢ Double click the ‘Degree’ field and selecting a specific degree.

¢ Click the Report Type icon, and choose a specific report type.

e (lick the ‘Query’ button.

Report Title

1 Expert Directory

2 Expert Directory (Country Brief)

3 Expert Directory (Specialty Brief)

As Figure 50 illustrates, a report must be chosen from the report list, we will review below the

function of each report.
osean 1ot

v,
= E|
D i it}
Expert Srl
- Expert Directory (Country Brief) = ﬂ
g Expert Directory (Speciality Brief) =
d sl
REpn‘rtZType ~
|Expen Directory |
- ‘-
[ Query |[Save Query|[ Dpen Query |[ Clear |[ Clear All || Exit | h h

Figure 50 Report Type List
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4.1.2 Reports

4.1.2.1 Expert Directory

This Report provides resume for each Expert that meets the query criteria. The Report contains
Name, Title, Nationality, Address, Country, E-Mail, Telephone, Fax, Language, University, in
addition to Degree and Organization of the Expert.

4.1.2.2 Expert Directory (Country Brief)

This Report provides experts ordered by countries. This report act as a directory with illustrating the
Name, Title, Nationality, Address, Country, E-Mail, Telephone, Fax, Language, University, in

addition to Degree and Organization for each Expert

4.1.2.3 Expert Directory (Specialty Brief)

This Report provides experts ordered by speciality. This report act as a directory with illustrating the
Name, Title, Nationality, Address, Country, E-Mail, Telephone, Fax, Language, University, in

addition to Degree and Organization for each Expert

We will be further illustrating the Search process with more than one example.

4.1.3 Examples

4.1.3.1 Example I:

To extract data for all experts from ‘Egypt’, gender ‘male’, as shown in Figure 51, follow these steps:

#:Search Tl =10 x|

Expert Srl. Expert Name AgeFrom To Sex
‘ || ‘ ‘ o " Al l? Male ¢ Female |

Region’ Specialties
: Sub Region ‘ j
‘ il - . Category - e
Country Nationality h
[Eqypt = > ‘ =
- Py -
Suh National Language
City Degree .
\ =52 | =
Report Type ~ >
Expert Directory
Query |[Save Query|[ DOpen Ouery |[ Clear |[ Clear All |[ Exit |

Figure 51 Extracting Experts for Egypt

1. Double click the ‘Country’ field and select Egypt.

2. Select ‘Male’ from Gender options box.
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3. Double click ‘Report Type’ Icon.
4. Select ‘Expert Directory’.

5. Click ‘Query’, and the report will appear as in Figure 52.

[ =1ix
MR mofarmed afirmed ofi

Expert No. :1
Title E

Nationality :

Address : 15 mamal st. cairo box no 9282 i}
Country : Egvpt

Zip Code : 4332

Email : ded@yahon. com

Telephone Numbers Fax Numbers
4345546 6456466

L iality

English - Ela

French - Coastal Zone Management
- A Pollution

University / Institution Degree Year

- AMERICAN IMETUTE OF CERTIFIED PUBLIC  DLdasters 1933
ACCOUNTANTS

- BAGHDAD UNIVERSITY FPh.D. 1997

2
(4] 4] _1or1 [ »]pi][cance][=]] Z|e3] el [cose]  1ooti0 Tesin oo
Figure 52 Report illustrating expert male for Egypt

Note that you can click the ‘Print” button to print the report.

4.1.3.2 Example 2:

To extract data for experts, with specialty ‘Soil Degradation’, follow these steps (Figure 53):

-l x]

‘r‘ Africa Environment Outlook — Environment
Z Information System (AEO-EIS)
P

Expert Name Sex

| | St (% AI! " Male  Female
Region’ Specialties
| - ﬂ |Sni| Degradation Lﬂ
= Sub Region [ ad T2
E3 ‘ B LR s Galnorys Tl
__E T =g
Country Nationality
| T :
~ — -
- Sub National Language :
| = [ =
City Degree -
I Sp q
Report Type - .
[ExpertDirectoy ]

Query |[Save Query || Open Query || Clear |[ Clear All || Exit |
x winc

Figure 53 Searching specified Specialties

1. Double click the ‘Specialties’ field and select ‘soil degradation’.

2. Click the ‘Report Type’ icon.
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3. Choose ‘Expert Directory (Specialty Brief)’ report, and

appear as in Figure 54.

click on ‘Query’. The report will

sl
A Lrave . Azl aou &]|
Expert Directory
MR MOAGDY SAMY KODEE Expert No.:2 i
Tide
Nationality : Synan
Address
Country  : Algeria
Zip Code : 32345
Email s YO@HOTMAIL COM
Telepl Numbers Fax Numbers
64564564
L Speciality
French - Zoil Degradation
University / Institution Degree Year
- AMERICAN INSTUTE OF CERTIFIED FUBLIC  Bachelor 1954
ACCOUNTANTS
- BAGHDAD UNIVERZITY Fh.D. 2001
JEN ;l_l
[4[4] 1o [p]pi][concel] (][ E]Em]cn] [close]  Bots Tolste 10w

Figure 54 Report illustrating Expert resume for soil degradation

4.1.3.3 Example 3:
To extract data of ‘Air pollution’ experts, with a PhD Degree (Figure 55):

#:Search

p‘" Y Africa Environment Outlook — ]:.mlmumcnt
“ ¥¥ Information System (AEO-EIS)

II\EP

Expert Name

Expert Srl.
|

AgeFrom  To Sex :
| |iea comde © Fema
. Region Specialties I
[ = Air Pollution j .
2 Suh Region hd M—
\ ‘ ﬂ — - Category e
- | =
Counfry Nationality
| A 3
qu:;;Naﬁpna_l" Language .
_\ 14 [ =
City Degree -
[ = - [pn. ﬂ

Repurt Type -
Expert Directory (Country Brief) |

[ Query |[Save Quey|[ Open Query || Clear || Clear All || Exit Q

Figure 55 Searching for Experts with specialty of Air pollution and Ph.D degree

1. Double click the ‘Specialties’ field and select ‘Air Pollution’.

2. Double click the ‘Degree’ field and select ‘PhD’.

3. Click the ‘Report Type’ icon.

4. Choose ‘Expert Directory country “brief report”, and click on ‘Query’

as in Figure 56.

. The report will appear
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A i ]
Expert Directory {Country Brief)
Country : Egypt
MR mohamed ahmed ali 1 |
15 manial st. caive box no §282
Tel : 4345548
Fax : 6456466
Email : dsd@yahos.com
Specialy s E14 Coastal Zone Management ,Air Pollation
JEX ] _’l_l
[Ta] 4] 1001 | blbl”cancell élalgﬁllltlusel 1of1 Total1 100¢

Figure 56 Country brief report of Expert

4.1.3.4 Example 4:

To extract data of ‘Algerian’ experts, for a specialties report (Figure 57):

(,""«' "“., Africa Environment Outlook — Environment

4 ) 5 i %
LYY Information System (AEO-EIS)
UNEP :
Expert Srl. Expert Name Age From __ To Sex R
’j—‘l—xp— rg_H loma oo O Fende |
Region : Specialties F
C , 3 | e
“ s Sub Region . =
2 ‘ ﬂ o4 e Category e
— | B
Country Nationality B
‘Algeria j I A o ‘ ﬂ‘, -
s e T b
Sub National Language =
L = | =S
‘ City ) Degree =
| =5 F 3 =
3 * Report Type o = -
i Experl Directory (Speciality Brief) |
- L
Query |[Save Query ][ Open Query || Clear ][ ClearAll || Ext | - @

Figure 57 Searching for Expert from Algeria

1. Double click the ‘Country’ field and select ‘Algeria’.
2. Click the ‘Report Type’ icon.

Choose ‘Expert Directory Specialty brief’, and click on ‘Query’. The report will appear as in
Figure 58.
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4.2

1.

© © 2 kWD

[ =l
— T T——
Expert Directory (Speciality Brief)
Specialyy - Suil Degradation
MR MOAGDY SAMY KODEB 2
Algeria
Tel : 84364584
Fax

Email : YO@HOTMAIL COM

s I,
[A]4] 1e01 [k [pl][Conce ][] [S]eD]8] [ Cloze |

1of1 Tatal:1 1002

Figure 58 Specialty brief report for Expert from Algeria

Data Entry of Experts database

This section is made up of a number of tab screens, as shown in Figure 59:

Main Data
Phone/Fax
Language
Specialties
Education
Experiences
Categories
Publication

Projects

—

[ Experiences T Categaries il Publication 1 Projects 1
Main Data 1 Phone / Faxes 1 Languages Il Specialiics Il Educalion
|
|| Expert Srl. 3
!| Expert Name | I
|
Title E
| MNationality | X | arigin " ﬂ
!| Birth Date X IDate As OF X I Fip Code |
Address E =
=
City | ﬂ Country || ﬂ
E-mail |
Remarks E
& Male  Female
1
Save | Back | & English " French " Arahic

Figure 59 Main Data Entry Screen

56




During the data entry process, you may:
1. Enter new data.
2. Update data
3. Delete Data
4. Display data

4.2.1 1o Enter Expert Data
1. Access the main Expert screen.
2. Click ‘Add’ from the data entry menu.
3. The screen will be similar to Figure 60.
You can select any of the following:
A. Main Data
Phone/Fax
Language
Specialties
Education
Experiences
Categories

Publication

- EQmMmmUynw

Projects
4. Enter the new data.
5. click the Tab screen to add another screen

6. Click ‘SAVE'.

4.2.2 To Update Expert Data:
1. Access the main experts screen.
2. Select edit to open a screen as in Figure 60.
3. Click the ‘Query’ button.
4. Select the Expert to be updated. Click ‘Update’.
5. A screen will open similar to Figure 61.
6. Enter the new data. Click ‘SAVE’.
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Information System (AEO-EIS)

UNEP

Expe:rtName . e S
[l [0 e s ovee oo

Reg{un.' Specialﬁes
: Sub Region ‘ - j ==
] ﬁ - . - Category - A
s y =
Country Nationality A _n
Bl .
Expert Srl. " Expert Name Wationality Country
mohamed ahmed ali
2 MOAGDY SAMY KODEB Syrian Algeria

Query Update Delete Add Display

’7 Erperiences T Categories T Publication T Projects ]
Main Data T Phone / Fares T Languages T Specialties T Education
{| Expert Srl. 1
Expert Name MR Imohamed ahmed ali
Title E

Nationality |E9th ﬂ Origin |ngpt ﬂ
Birth Date 19631219 | ¥ |Date As OF | : Tip Code |4332

Address E 15 manial st. cairo box no 9282 =

|- |
City ﬂ Country |ngpt ﬂ

i E-mail ded@yahoo.com |
!| Remarks E
i+ Mae " Female
Save | Back | Finish | & English " French " Arabic

Figure 61 Update / Data Entry Screen

To Delete Data

Access the main Expert screen.

Select Edit to open a new screen.

Click the ‘Query’ button and select the data to be deleted.
Click Delete'.

A screen similar to Figure 62 will open. Click ‘SAVE’.
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AN e

B
[ Experionces i Categories 1 Publicaion 1 Projects 1
Main Data 1 Fhane / Fases 1 Languages i Sperialies 1 Education I
(| Expert srl. 1—|
Expert ame MR |mohamed ahmed ali
Title E
Nationality |Egvpt ﬂ origin |ngpt ﬂ
Rirth Date 19631219 [ ¥ [pate asof [ | ¥| Fip Code 41332
Address E 15 manial st. cairo box no 9282 =]
=

City

%| country [EovPt

i E-mail dedi@yahoo.com |
|| Remarks E
o Malz " Female -
{Save | Back | Finish | @+ English ¢~ French " Arahic
Figure 62 Data Deletion Screen
To Display Expert Data

Access the Main expert screen.
Select ‘Edit’ to open a new screen.
Click ‘query’.
Select the data to be displayed.
Click ‘Display’.
The Display Screen will appear similar to Figure 63. Click ‘SAVE’.

[ Expericnces il Categaries 1 Publication ili Projects il

Main Data 1 Phane / Faxes 1 Languagss 1 Specialiiss i Education

Expert Srl. 1

Expert Name MR Imohamed ahmed ali

Title E

Nationality | Egypt x | Origin |ngpt
Rirth Date 1963/12/19 | ¥ |Date As OFf [*] Zip Code [4332
Address E 15 manial st. cairo box no 9282

City |
E-mail
Remarks E

= Male

Ix < IL“IL

ﬂ Country |ngpt

ded@yahoo.com I

" Female

Back | Finish | & Engtion £ Fronch

Figure 63 Data Display Screen
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5 Administration Componen

The Administration component is made up of two sections:
A. Reference.
B. Interface.
Users can use these sections to add new data, update data or delete data of the Expert database data

infrastructure. These sections should only be used by system administrator.

5.1 Reference

The Reference menu consists of
a- Geographic menu

b- Look up's menu (Figure 64):

y Africa Environment Outlook Environment
" Information System (AEO-EIS)

About
Search
Data Entry

Add = ﬁ'
Edit B i - -
Administration = :%ifd‘\“:a

Refersnce == City
Interface = Country
Institution
Regions
Sub Mational .
Sub Regions
LooklUp's

D :
o

Figure 64 Main Reference Screen

5.1.1  Geographic Menu
City

Country

Institution

Regions

Sub National

mmoaw»

Sub Regions
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In each of the previous screens, you can:

1.

2
3.
4

Enter new data.

Update data.

Delete data.

Display data.

We will go over these commands on one of the Geographic menu screens.

5.1.1.1 To Enter New Data:

A.
B.

Q™ moU

Access the main screen.

Click ‘Reference’ from the Administration section.

A new menu will open on which you can select any of the following:

1.

AN O S i

City

Country
Institution
Region

Sub National

Sub Region

Click one of these options and a new screen will open.

Click ‘Add’. A screen will appear similar to Figure 65.

Enter the new data.

Click ‘Save’.

Country Name Fr

Algeria
6 Angola ANGOLA

24 Benin BENIN

29 Botswana BOTSWANA

~Code Short [N

LAl Short National Name [

Sub National Name En |

Sub National Name Fr |

Sub National Name Ar |

Save | Back | Finishl

Display | [Update | [ Delete Add ﬁ

Figure 65 New Data Entry — Sub National
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5.1.1.2 To Update Data:
1. Access the main screen.
2. Click ‘Reference’ from the Administration section.

3. A new screen will appear from which you can select any of the following:

1. City

2. Country

3. Institution
4. Region

5. Sub National
6. Sub Region

4. Click one of these options and a new screen will appear.

5. Select the data to be updated, then click ‘Update’, and a new screen will appear similar to
Figure 66.

6. Enter the new data.

7. Click ‘SAVE’.

ninistration > Referenc

nment Outlook — Environment
lnformatmn system (AEO-EIS)

Region Name Ar

Serial Mo Sub. Re:z Serial No

17 Central Afric e 1 lca s
18 Eastern Afric = Eastern Africa

3 Northern Afri Gountry Name En [Cameroon Northern Africa| =
Serial Code " ountry Country Name Fr [CAMEROUN PHA3  ISO ALPHA2

=1 els Country Name Ar I wanelsl
172 [Central A 155 A pHAS femre CF

44 176  Chad ™
G

s1 204 lcongs B L I =

60 240 Democra Save | Back Finish cD

68 272 Equatori BT Ly GQ

80 320 Gabon GABON ass GAB GA -

Display | [Update Delete Add a

Figure 66 Data Update Screen — Country

5.1.1.3 To Delete Data:

1. Access the main screen.
2. Click ‘Reference’ from the Administration section.
3. A new screen will appear from which you can choose any of the following:
1. City
2. Country
3. Institution
4

Region
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5. Sub National
6. Sub Region

4. Select one of these options and a new screen will open.

5. Select the data to be deleted and click ‘Delete’. A new

Figure 67.

UN

Y
M T 1 5
WYY Information System (AEO-EIS)

EP

Sub_Reg
Central Afric
Eastern Aftic

Semal Cola ™ ’%mmny Country Name Fr

Northern Afri

156 Cameroo

Delete Country N

Region Mame Fr

Serial No 43

ode 172

screen will appear similar to

Country Name En Central African Republic

CENTRAFRICAINE, REPUBLIQUE

Country Name Ar

el Ly 18T & 5p0

5.1.1.4 To Display Data:

1. Access the main screen.

i ISO ALPHAZ CAF
a
CF
= S Congo  ISOALPHA2
60 240 Democra i Back | Finish |
68 272 Equatorial GOMea GUINEE EQUATUF &5 5oy o GNW GQ
s0 320 Gabon GABON ssld GAB GA s
Display Update Delete Add

Figure 67 Data Deletion Screen — Country

2. Click ‘Reference’ from the Administration section.

3. A new screen will appear from which you can choose any of the following:

1. City

2. Country

3. Institution

4. Region

5. Sub National
6. Sub Region

4. Select one of these options and a new screen will open.

5. Select the data to be displayed, click on ‘Display’ and a new screen will appear similar

to Figure 68.
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" Information System (AEO-EIS)

Region Name Ar

Africa : = : B.Euemnee -
Serial No Sub_Reg Serial No 134 h_Region Name Ar
?4 ‘?vouihernA;?fr Code 536 S‘:‘utr:ern ﬁzr!ca
estern Afric estern Africa
20 TTEETIRILET, Country Name En [Madagascar

Serial Cjﬁeaiﬂ%'é’ﬁnmuy Country Name Fr [MaDAGASCAR

50 200 | Comoros Country Name Ar |
ada S ISO ALPHAS MDa s
auritius
MG
144 576 Mayotte F=C ALERAE I YT
185 740 Reunion Save Back Finish RE
199 796 Seychelles SEYCHELLES (s STC sC
Display | [Update | [Delete | [ Add

I =

Figure 68 Data Display Screen — Country

5.1.2 Look Up's Menu

You can enter, update, delete or display values for Look Up's by:
Accessing the main screen.

Selecting ‘Reference’ from the ‘Administration’ section.

A new menu will appear, on this menu click ‘Look up’s’.

A new screen entitled ‘Look up’s screen’ will open. As figure 69.
Click ‘add’, a screen similar to that in Figure 70 will open.

Enter the new value and click ‘Save’.

NS R w =

Or Click ‘update’, enter the new value and click ‘Save’.
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Language ' ' La‘ngue

Speciality Speciality " i
University University Aaaladl
Lookllp Value Fn LookUp Value Frr LookUp Value A1

Air Pollution Pollution de

Coastal Zone Management Gestion des Cotes du Littoral dalaledi | ghaliadi ,,.;.-J
EIA Assessement de L'lmpact sur I'Er il SN aads
Environmental Economics Economie de L'Environnement Adaddl ilualuaai
Environmental Education { Aware Education Environnementale Asdad) Aam gl g A i
Environmental Information Syster Systemes d'Information sur I'Envi Acill Gila plaali 2850
Environmental Legalisation Legislation Environnementale Siaall Clas il
Environmental Planning Planning de I"environnement i dagda iR
Fresh Water Management Gestion des Ressources en Eau Aadali slaall 3,000
Industrial Pollution Control Controle de la Pollution de I'Envir il Gl asanl)
Soil Degradation Degradation des Sols Al N g
Solid Wastes Dechets Solides Auluall ClES allio

[ Display | [Update | [ Delete | Add

Figure 69 Look Up’s Screen

8. Or click ‘Delete’ to delete the values selected then click ‘Save’.

9. Click ‘Display’ to see the values.

ca En

Information

Language

University Speciality Fn =] Aaalali[ S
| Lookl b AL

= =
Coastal Zone | gpeciality Fr JIZ | RTIE= e st—J

ElA Axiaall LY auds

Environmental ]| A Slasbaal
Environmental Speciality Ar =] | fas sl Ay Al
Environmental bll s plaali alad
Environmental = Aaili Gl il
Environmental (Al Jadnd S
Fresh Water M Save Back Finish Aadall slaall 500
Industrial Pollution Conftrol Controle de Ta Pollufion de TEnvir Aol Gl A aganli
Soil Degradation Degradation des Sols Al N s
Solid Wastes Dechets Sclides FRTPRIJECFITONT) =

[Display | [Update | [Delete | [_Add

Figure 70 Look Up’s Screen- add

5.2 Interface:
‘Interface’ screens are used to manage field titles, essentially giving the user control over the system,
to change what he/she wants when he/she wants:

1. Report Labels

2. Screen Labels

3. Screens
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5.2.1 Report Label

This screen displays Report Names in the query screen, which can be changed according to the user’s
preference by:

1. Accessing the main screen.

2. Selecting ‘Interface’ from the ‘Administration’ section.

3. A new menu will appear, on this menu click ‘Report Label’.

4. A new screen entitled ‘Report Label’ will open. Click ‘Update’, a screen similar

to that in Figure 71 will open.

¥
.,__“” Informati
UNEP

A acia BT Al dala)|—]
st ) el el

Code 61

Report Name En |]Expert Directory

Report Name Fr I

Report Name Ar I el el s
Save Back Finish

Figure 71Changing a Report Name

5.2.2 Screen Labels

Here it is possible to display the field names in the system, and change them according to the user’s
preference by:
1. Accessing the main screen.
Selecting ‘Interface’ from the ‘Administration’ section.
A new menu will appear, on this menu click ‘Screen Label’.
The ‘Screen Label’ screen will open. Figure 72.

Change the name. Click ‘SAVE’.

A
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Screen Name Fr

8 Country Pavs EI]
61 Experts PP update Sereentabel =l il Sl
7 Institution Seq.Name  [displ0 Anoigall
‘Seq. Name  Label Name Label Name City Name Label Name Ar
disp13 City Name Ar Label Name En ICity Name el bl Al o
disp11  City Name En Label Name Fr |Nom de la Ville A 3ala S| AB Aisnall sl
disp12  City Name Fr | gpa) Name Ar I TRV Ao a0 3t Arall aul
dispS Code $ kel
disp@ Code Save | Back Finish ” BN 5kl
dispd Country Name -rrowarmary e rvormrao ey e orrerare— A padl B AL gal] ]
disp2 Country Name ECountry Name En Nom du Pays en Anglais Al L gl anl
disp3 Country Name F Country Name Fr Nom du Pays en Franca Aacud 30 43800 AL padl al
disp1 No. No. Numero de Serie Pl

Figure 72 Changing a Field Name

5.2.3 Screens
This screen is used to manage the Screen Names and change them according to the user’s preference
by:
1. Accessing the main screen.
2. Selecting ‘Interface’ from the ‘Administration’ section.
3. A new menu will open. Click ‘Screens’.
4. A new screen entitled ‘Screens’ will open. Figure 73.
5. Click ‘Update’.
6. A new screen will appear, change the name then click ‘SAVE’.

Update Screens

No. 5]

Screen Name En I:Cit?'
Screen Name Fr |‘u’i|le

Screen Name Ar I el

Save | Back | Finish |

Figure 73 Changing Screen Names
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6 Documents Database:

The Document database consists of three main components:
1. Search Module
2. Data Entry Module
3. Administration Module
Login to the system and select Document database from the Main Menu. Figure 74 shows Document

database menu.

About
Search
Data Entry

Add
Edit

| 3
Administration | E:I'

=
-3

Reference
Interface >

Figure 74 Documents database main Screen

6.1 Search Module Methods and Compiling of Reports:

The Search Module is used to extract data in the form of reports. Specific parameters can be set for the
Search, in order to filter the data and compile reports.
By entering several search parameters, you can extract reports on several geographic levels (Regional

— Sub-regional — National — Sub-national — City).

6.1.1 Search Method for Documents

To search for a document select Search from the Document database menu, a screen similar to Figure

75 will appear.
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Doc. Serial Doc. Titel Pub. Date From Pub. Date To = — =
” || | [=] I [*] & &l c Single Do € Mulivol Dac

Region Doc. Type

Sub Region

[ |
S| . - i ——Tahlshar, — oA =
| & - =i
|

Country

Keywords

Call No.

Repnrt TS?PE
Document Report ‘

&
[Query |[Save Query |[_Open Query || Clear ][ Clear ANl || __Emt__|

Figure 75 Documents database Search Screen

This screen has a number of search parameters:
1. Document Title, serial number

Publisher Date From - To

Region

Sub Region

Country

Document type

Publisher

Keywords

Call Number

S A T o

6.1.2 HowT h rch Screen:

The Search Screen can be used to extract data and compile reports on this data. While entering the

Search parameters, it is also possible to save these parameters for later use by clicking on the Save

Query buttonlMl, and later recalled by clicking on the Open Query button| Open Query |, and
selecting the saved query parameters. The Search Screen contains the following:
A. Geographic Area

B. Documents Data Group
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6.1.2.1 Geographic Preference Group

The Geographic preference group consists of:
1. Region
2. Sub Region
3. Country
The user can choose any of these options by double clicking with the mouse and selecting from the

menu.

6.1.2.2 Searching and Compiling Reports by Geographic Area
1. Double click the field entitled ‘Region’ then select a region.
2. Double click the field entitled ‘Sub Region’ then select a sub region.
3. Double click the field entitled ‘Country’ then select a country.
4. Click the Report Type icon and select the proper type.
5. Click the ‘Query’ button.
Note that you can select the Region, Sub Region or Country only, then click on the ‘Report Type’

button and choose the proper report type and click ‘Query’ to produce the report.

6.1.2.3 The Document Data Group

The Document data group consists of the following:

1. Document Title, serial number
2. Publisher Date From - To

3. Document Type

4. Publisher

5. Keywords

6. Call Number
Here you can specify the Document data for which you wish to compile data. Alternatively, you can
choose not to specify a Document Title, or specify the Serial number. You can also select a document
type, a publisher, keywords and/or specify the Call Number. Now choose a report type by clicking on

the Icon and then click ‘Query’ to compile. Note that the report type is ‘Document Report’.

6.1.2.3.1 Searching and Compiling Reports by Document Data

1. Double click the ‘serial number’ field and select a specific ‘serial number’.
Write a specific ‘pub. Date From - To’.
Double click the ‘Document type’ field select a document type.

Double click the ‘Publisher’ field and select a specific Publisher.

A

Click the ‘Call Number’ field and enter a specific Call Number.
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6. Click on the Report Type icon, and choose a specific report type.

7. Click on the ‘Query’ button.

Report Title

1 Document Report

As Figure 76 illustrates, when a report type is selected, a report type must be chosen from the report

list, we will review briefly the function of each report.

Africa Environment Qutlook - Environment

Information System (AEO-EIS)

5 1 e e AL A i =
Doc. Serial . I

Report Type

x

EDoc. € Mullivol Doc. |

Document Report

-
-
==
-
=
s
-

1l i|[

Document Report
(3
Query Save Query | Open Query H Clear HCIearAII || Exit | ﬁ @

Figure 76 Report Type List

6.1.3 Document Database Examples:

6.1.3.1 Example 1:
To extract data for all Documents published at Kenya as shown in Figure 77, follow the following
steps:

1. Double click the ‘Country’ field and select Kenya.

2. Double click ‘Report Type’ Icon and select ‘Document Report’.

3. Click ‘Query’, the Report will appear as in Figure 78.
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Doc. Serial Doaoc. Titel Pub. Date From Pub. Date To ==

[ (=] | [*] = Al Single Doc I Mutivvol Dos. -
Resion’ Doc. Ty]:e
Sﬁb Region ‘
‘ = . F ===
Country 5 ‘
||Kenyu ﬁ e = ‘ Keywords ©
Call No. 2
, & . P
Rspurt Ty’pe E : %

Document Report

[ Query |[Save ouery ][ openduery |[ Clear |[ Clear AN |[ Exit ‘

Figure 77 Extracting Documents for Kenya

...... e, =leld
Document Report E]
Title : data base fundamental {23234)
Authors { CEDARE
Publisher : CEDARE L
Publisher Date : 12/20/2000
Kenya
Keyword © shandomned vehicle | abiotic emviromment |, abiotic factor | shsorption (exposire)
E]
[ala] o1 [ pl][canca] [l S]Em]c][close]  1er1 Totahl  100%

Figure 78 Report Illustrating Documents for Kenya

Note that you can click the ‘Print’ button to print.

6.1.4 Example 2:

To extract data for documents with publisher ‘CEDARE ‘, follow these steps (Figure 79):

1. Double click the ‘Publisher’ field and select ‘CEDARE’.
2. Click the ‘Report Type’ icon.

Choose ‘Document Report’ report, select the report and click on ‘Query’
appear as in Figure 80 and Figure 81.

. The report will
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T

IDoc. Serial Doc. Titel Pub. Date From FPub. Date To =
| | E2R| [¥] & &1 € Singk Doz € Mulival Doc.
Rezion’ Doc. T;]Je Fr §
=S 3 |
s - Sub Region
v - 7 .~ .- Publisher e
j . [CEpare
Country A ‘
=] & b Keywords v
' g CallNo. -
r . _4-
2 | r Report Type . S =) .

Document Report |

%
Ouery |[ Save Query | Openouery |[ Clear |[ Clear All |[ Exit ﬁ h

ronment Qutlook
ystem (AEO-E

Dac. Serial i Del Titel il Call No. Doc. Type
123 |data base fundamental 23234 Book I |;|
@ ANl Selected © Unselected a
Figure 80 Report Illustrating Document Values for CEDARE
Document Report =]
Title : data base fundamental (23234)
Authors : CEDARE
Publisher : CEDARE =]
Publisher Date : 12/20/2000
Kenya
Eeyword : shandowed vehisle |, shiotie o abiotic factor , shsoyption (sxposre)
-

Ll a] o1 [l ][conce] (S]] (&8 ]em]cm] [close | 101 Tetal1 100%

Figure 81 Report Illustrating Document Values for CEDARE (page 2)
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6.1.5 Example 3:
To extract data on the Document with the Call Number '55454 ' (Figure 82):
1. Double click the ‘Call Number’ field and enter '55454".
2. Click the ‘Report Type’ icon.
3. Choose ‘Document Report’, and click on ‘Query’. The report will appear as in Figure 83

Doc. Titel FPub. Date Fromn Pub. Date To -
| ]l | B2l i e a € Single Doc. € Mulivol. Do |
Region’ e Doc. T_vpe 4
- _ = |
Sub Region

i |
|
M
d
d\

Country

=| - * Keyvwords =
‘ j e A ‘

b RS
= Call No.
|s5a54

._ i Repurt"f&p‘e B

Document Report

Query |[ Save Query |[ Open Query |[ Clear |[ Clear Al “
s

Figure 82 Searching for Document Values for Call Number: 55454

[ L ==
Document Report =
Title : data base fundamental (55454)
Authors : CEDARE
Publisher :CEDARE L
Publisher Date : 12/20/2000
Kenvya
Keyword : sbandomed vehicle , abiotic . abiotic factor , shsorption (exposave]

W] e > Dancell Z|E3]en] [close | 1of1 Total1 100%
Figure 83 Report for Document Values for call number = 55454
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6.2

Data Entry Module:

This section is made up of a number of tab screens, as shown in Figure 84:

@™ moaw»

Main Data
Copies
Authors
Keywords
Language
Footnotes

. Collation

OO =
[ Languagss 1 Colalions 1 Footnoles 1
Main Data T Capies T Authors T Kepwords ]
uoc e | ﬂ Daoc. Serial 0
Doc. Titel
Call No. Publishing Date b
Publisher ﬂ
City ﬂ Country | ﬂ
ISBN Desciiption
Remarks
(% single Document  Multi Volumes Document
v, 7 e — —
Conies DAvail EI Vol. Vol. Name Copies Avail Pagination Description

Pagmation

Default Format |

Pl Bl Bl Bodl Bl o

Figure 84 Main Data Entry Screen

The data entry module allows the users to:

1
2
3.
4

6.2.1

B b=

Enter new data.

Update data

Delete Data

Display data

To Add Record

A. Main Data

B. Copies

Access the Documents main screen.
Choose ‘Add’ from data entry.
The screen will be similar to Figure 85.

You can select any of the following:
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3.
6.
7.

6.2.2

AN

Authors
Keywords
Language

=T | o N

Footnotes

G. Collation

Enter the new data.

Click the Tab screen to add another screen

Click ‘SAVE’.

= =
[ Languages 1 Collations 1 Footnotes 1
Main Data I Copies 1 Authors | Keywords N
Dot Tipe | ﬂ Doc. Serial a
Doc. Titel
Call No. Publishing Date X
Publisher X
City ﬂ Country x
ISBN Desecription
Remarks
@ Single Document € Multi Volumes Document
Conie DAWIH D Vol. Vol. Name Copies Avail Pagimation Des(riptiul;(
Pagmation X
| X
X
Default Format | X
| x|+ H

Figure 85 Main Data Entry Screen to Add

To Update Record:

Access the Documents main screen

Click ‘Edit’ from data entry. A screen will appear similar to Figure 86.
Click ‘Query’ and select the data to be updated.

A screen will open similar to Figure 87.

Enter the new data. Click ‘SAVE’.
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Doc. Serial Doc. Titel Pll_lb Date From Pub. Date To B

(=] [¥] & a1 ¢ Singe Doc. € Mukivel Doc.

Reg;in;l' Doc. T;pe i

L = |

* _ Sub Region
S| ﬁ 2SN - Publishers, = g
| o . ‘
Comntry
S CallNo. ™
Jaey
Doc. Serial . B " | boc.Titel CallNo. = Doy

data base fundamental

Query | [Update | [ Delete | [ Add | [ Display

Figure 86 Main Data Entry Screen to query and update

S|

Languages Collations Fooinotes

Main Data T Capies T Authors 1 Keywards I
182150 L = ﬂ Doc. Serial 123
Doc. Titel data base fundamental
Call No. 05454 Publishimg Date I2I]I]l]f12!2l] :
Publisher ICEDARE !
City ﬂ Country [Kenya X
ISBI 56644 Description [null
Remarks null
& Single Document  Multi Yolume s Document
5 = Vol Vol Name Copies Avail Pagimation Description
. o 1
e IZ'A‘NI I: 1 vol name X
Pagmation X
It X
X
Default Format | X
Paper ﬂ X|-1

Back | Fmish |

Figure 87 Update Screen

6.2.3 To Delete Record

Access the Documents main screen

Click ‘Edit’ from data entry.

Click ‘Query’ and select the data to be delete.

S

A screen similar to Figure 88 will open. Click ‘SAVE’.
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6.2.4

e bdb =

L. perer =
f Languages T Caollations T Footnotes ]
Main Data T Copies T Athars T Kepwords ]
Doc. Type ook ﬂ Doc. Serial i
Doc. Titel data base fundamental
Call No. 55454 Publishing Date 2000/12/20 vi
Publisher CEDARE ¥
City ﬂ Country enya ﬂ
ISBIN o6644 Descrption null
Remarks null
& Single Document  Muhti Volumes Document
Clomies Avai.l D Vul.1 — na\;:léNmne C'opies Avail Pagimation Desu:ripiim;( —
Pagimation ?_I
[t 1
X
Default Format | l
Paper ﬂ x|~ H
Back | Finish |
Figure 88 Data Deletion Screen
To Display Records
Access the Documents main screen
Click ‘Edit’ from data entry.
Click ‘Query’ and select the data to be display.
The Display Screen will appear similar to Figure 89. Click ‘SAVE’.
T ———
|/ Languages T Collations T Footnotes ]
Main Data T Copies T Authors T Eeywords
Doc. Type | ook ﬂ Doc. Serial 123
Dioc. Titel data base fundamental
Call No. 55154 Publishing Date |2ﬂﬂ"f12f2'1 :l
Publisher ICEDARE ﬂ
City ﬂ Country |r<en‘1"a il
ISBIV 56614 Description InUI 1
Remarks null

i+ Single Document

 Multi Volumes Document

FPagination

Vol
Copies 1 Avail |1
i |—| b |—| 1 vol name

Vol. Name Copiles Awvail FPagination

Description

1

Default Farmat |

Paper

4

=[x | x>

Back | Finish |

Figure 89 Data Display Screen
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7  Administration

The Administration component is made up of two menus:
A. Reference.
B. Interface.
These screens can be used to add new data, update data or delete data. These screens are not used

often, since they control data in the system’s infrastructure.

7.1 Reference

The Reference menu is made up of a geographic sub menu, and a document information sub menu

(Figure 90):

About
Search
Data Entry

Add
Edit

Administration

Reference =>
Interface =
Country

Institution
Regions

Sub MNational
Sub Regions
Author
Document Type
Freguencies
Publizhers
Locklp's

Figure 90 Main Reference Screen

7.1.1  Geographic Menu
City

Country

Institution

Regions

mo 0 ®

Sub National
F. Sub Regions

In each of the previous screens, you can:
1. Enter new data.
2. Update existing record.
3. Delete existing record.
4

Display existing record.
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7.1.1.1 To Add Record:

A. Access the main screen.

B. Click ‘Reference’ from the Administration section.

C. A new menu will open on which you can select any of the following:

1.

Q mm U

AN O T

City

Country
Institution
Region

Sub National

Sub Region

Click one of these options and a new screen will open.
Click ‘Add’. A screen will appear similar to Figure 91.
Enter the new data.

Click ‘Save’.

#Add Sub National ]

Short National Name |

Sub Mational Name En |

Sub National Name Fr

Sub National Name &r

Save | Back | Finish |

Figure 91 New Data Entry — Sub National

7.1.1.2 To Update Record:

A. Access the main screen.

B. Click ‘Reference’ from the Administration section.

C. A new screen will appear from which you can select any of the following:

1.

A

City

Country
Institution
Region

Sub National

Sub Region

D. Click one of these options and a new screen will appear.
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E. Select the data to be updated, then click ‘Update’, and a new screen will appear similar to
Figure 92.

F. Enter the new data.

G. Click ‘SAVE'’.

update comery
Serial No
Code 176

Country Name En IChad

Country Mame Fr ITCHAD

Country Name Ar I ol
IS0 ALPHA3 TCD

ISOALPHA2  |TD

Save | Back Finish

Figure 92 Data Update Screen — Country

7.1.1.3 To Delete Record:

A. Access the main screen.
B. Click ‘Reference’ from the Administration section.

C. A new screen will appear from which you can choose any of the following:

1. City

2. Country

3. Institution

4. Region

5. Sub National
6. Sub Region

D. Select one of these options and a new screen will open.

E. Select the data to be deleted and click ‘Delete’. A new screen will appear similar to Figure 93.
beletesubRegons
Serial No

Sub Region Name En [Central Africa

Sub Region Name Fr |Centra| Africa

Sub Region Name Ar |Centra| Africa

Back | Finish |

Figure 93 Data Deletion Screen — Sub regions
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7.1.1.4 To Display Records:
A. Access the main screen.
B. Click ‘Reference’ from the Administration section.

C. A new screen will appear from which you can choose any of the following:

1. City

2. Country

3. Institution
4. Region

5. Sub National
6. Sub Region

D. Select one of these options and a new screen will open.

E. Select the data to be displayed, click on ‘Display’.

7.1.2 Document Information Menu
Author

Document Type

Frequencies

Publishers

E. Look Up’s

o0 w >

In each of the previous screens, you can:
1. Enter new data.
2. Update data.
3. Delete data.
4. Display data.

We will go over these commands on one of the Document information menu screens.

7.1.2.1 To Enter Record:

1. Access the main screen.
2. Click ‘Reference’ from the Administration section.
3. A new menu will open on which you can select any of the following:
a. Author
b. Document Type
c. Frequencies
d. Publishers
e. Look Up’s

4. Click one of these options and a new screen will open.
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5. Click ‘Add’. A screen will appear similar to Figure 94.

6. Enter the new data, Click ‘Save’.

Mo, 3

Author Name En

Author Name Fr
Author Name Ar

Email

Web Page

Remark En =]
=l

Remark Fr = |
=l

Remark Ar |
=l

Save | Back | Finish |

Figure 94 New Data Entry — Author

7.1.2.2 To Update Record:

1.Access the main screen.

2.Click ‘Reference’ from the Administration section.

3.A new menu will open on which you can select any of the following:

a
b.
c.
d.

€.

Author
Document Type
Frequencies
Publishers
Look Up’s

4.Click one of these options and a new screen will open.

5.Select the data to be updated, then click ‘Update’, and a new screen will appear

similar to Figure 95.

6.Enter the new data.

7.Click ‘SAVE’.
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Fre. No, 1

freq. Desc En Yearly
freq. Desc Fr Annuel
freq. Desc Ar ele |5

freq. Months 2
freq. Days _

Save | Back Finish

Figure 95 Data Update Screen — Frequency

7.1.2.3 To Delete Record:

1. Access the main screen.

2. Click ‘Reference’ from the Administration section.

3. A new screen will appear from which you can choose any of the following:

a
b.
c.
d.

€.

Author
Document Type
Frequencies
Publishers
Look Up’s

4. Select one of these options and a new screen will open.

5. Select the data to be deleted and click ‘Delete’. A new screen will appear similar

to Figure 96.

i Delete Document Type

. Doc, No. 1
Doc, Desc En Book
Doc. Desc Fr Livre
Doc. Desc Ar
Doc. Series ]

Back | Finish |

Figure 96 Data Deletion Screen — Document type

7.1.2.4 To Display Record:

1. Access the main screen.

2. Click ‘Reference’ from the Administration section.

3. A new screen will appear from which you can choose any of the following:

a. Author

b. Document Type
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c. Frequencies
d. Publishers
e. Look Up’s

4. Select one of these options and a new screen will open.

5. Select the data to be displayed, click on ‘Display’ and a new screen will appear

similar to Figure 97.

Display Publishers

MNo.

Publishers Name En
Publishers Name Fr
Publishers Name Ar

+

'CEDARE

CEDARE

Sl s

Address En 23 manial st. pox no 323
Address Fr

Address Ar

Zip Code 212334
City ﬂ

Country Egypt ﬂ
Email eri@hotmail.com
Web Page WWW.IMa.com
Remark En any comment
Remark Fr any comment
Remark Ar Aphoe

¥ Publisher I~ Agent
Cancel | Cancel |
Figure 97 Data display Screen — Publisher
7.2 Interface Screens:

‘Interface’ screens are used to manage user-interface. Users can change the following:
A.
B.
